YTBEP)X/[EHO

Ha 3acedanuu Habniooamenvrnozo cosema
KTl na I1IXB «opoockas noauxnunuxa Ne8»
YO3 e Anmamer

IIpomokon Ne 3 om 26.08.2025 e.

IHO/IO/KEHHUE
0 cekpeTape Ha0JHOAATEJBLHOIO COBETA
KI'II na IIXB «I'opoackas noaukanHuka Ne 8» YO3 r. Anmatsl

r.Aamarsl, 2025



2

1. O0mue moJ10KeHus

Hacrosamee Ilonoxenue pa3paboTaHO B COOTBETCTBHHM €  JEWCTBYIOIIAM
3akoHOJaTenbCTBOM PecryOnuku Kazaxcran, YcTaBoM v HHBIMHM BHYTPEHHUMH JOKYMEHTAMU
KoMMyHaIBHOTO TroCylapCTBEHHOTO NPEANPHUSITHAS Ha TPaBe XO3SMCTBEHHOrO BEICHHUS

. _L_'_((rOpOﬂCKaf{ HOJIMKJIMHHMKA, N08)> 'praBHGHI/IH,:}‘O6IIJ;€CIB6HHOI"O SAPAaBOOXPAHCHUA ropodad . ... ..

Anmatsl (zxanee - Hpezmpwlme) U ONpefenseT MOpPSAOK Ha3HAYEHHUS U JeSTeIbHOCTH
cekperapsi HabJIIOAaTEIEHOTO COBETA, €r0 CTAaTyC, MOJTHOMOYMS U KOMITETEHLIHUIO,

1. Cexperapp HaOMIONATENBPHOTO COBETa SBISETCS paboTHMKOM Ilpemmpusrus, He
SBJISIOIIAMCS  WIEHOM HaOMIOJAaTeNbHOTO COBETA W HCIOJHSET CBOM OOS3aHHOCTH Ha
TIOCTOSIHHOM OCHOBE B PEXKUME TOJTHOTO pabodero mHs.

2. Cexperapp HaOMIOAATENFHOTO COBeTa OOECIEYHBAET B3AUMOJEHUCTBHE MENKIY
CTPYKTYpPHBIMU IOJpa3aencHusMu [lpennpusaTtus B COOTBETCTBUHM C 3aKOHOATEIECTBOM
Pecniy6bmuku Kasaxcran, YcraBom [lpeampustus, HacrosumM [lonokeHWEM W IPYTrUMU
BHYTPEHHUMH JOKyMeHTamu IIpeanpusatus, a Takke peleHusIMUA yIIOTHOMOYEHHOTO OpraHa u
HabmogaTensHoro coBera [Ipeanpusrus.

3. Bo u30exxaHue BO3HUKHOBEHUS KOH(DIMKTA HHTEPECOB CEKPETAPh HAOIIOJATENLHOTO
COBETa MMECT MPaBO COBMELIATh CBOI JESTEIBHOCTH C BBIMTOJHEHUEM IPYTHX (YHKIHNA B
[TpennpuaTun TONBKO ¢ cornacus HabMoaTepHOro0 cosera [Ipeanpusarus.

4. CexpeTapb HaOIIOJATETFHOTO COBETA B CBOEH JIEATENLHOCTH OJOTYETEH ¥ TOJUUHEH
HEIIOCPENCTBEHHO HAOJIOATEIbHOMY —COBETy Ilpeanmpustuss B JMLE IpeAcemaTelis
Ha0JII0IaTENBFHOTO COBETA, a 10 aAMUHUCTPATUBHBIM BOIPOCAM — AUPEKTOPY IIpeanpusTus.

5. Cexperapb HaONIOMATEIBHOTO COBETa OOECIIEYMBAET BHIHECEHHE BOIPOCOB HA
PacCMOTPEHHE YITOJIHOMOYEHHOMY OpraHy, a TakKe TOJATOTOBKY M NMPOBEACHME 3aceIaHui
HabmojarenbHOro cosera Ilpenmpusatus, obecreurBaer (HOPMUPOBAHHME MATEPUATIOB IO
BOIIPOCAM, BBIHOCMMBIM Ha DPAacCMOTPEHHE YIOJTHOMOYEHHOTO OpraHa, W MaTepUaIOB K
3aceaHMI0 HaOMI0AaTeIbHOIO COBETA, BEAET KOHTPOJIb 38 00ECIIEYEHHEM JOCTYIIA K HUM.

6. Cekperapbs HaOMIOATENFHOTO COBETA IS OCYILIECTBIEHHWS CBOEH IEeATEbHOCTU
B3aUMOJICHCTBYET CO BCEMH CTPYKTYpPHBIMH TOApaszeiacHusMu [Ipeanpustus u  ero
JOJDKHOCTHBIMU JTUIAMH.

2. Haznauyenne u 0cBO0OKIEHUE OT NOJKHOCTH
ceKkperapsi Ha0JIIOAATEILHOIO0 COBETA

v ande ALEKPETAPE ., HAQIIOJATETEHONO ~COBETA -HA3HAYACTCA.. HA  OCHOBAHUM. PELICHUS
HaOMIOJaTeNBHOrO coBeTa 00 u30paHWu cekperaps HaOMIOJaTeNbHOTO COBETA, II0
npecTaBIcHuIO qupekropa [Ipeanpustus au6o OgHOTO M3 YWICHOB HAOIIOAATENFHOIO COBETA
[lpennpusitus. HabmonaTensHelif COBET NMPUHUMAET PEIICHHE IO KAHIWIATYPE CEKpeTaps
HAOJIFOIaTENBHOTO COBETa GONBIIMHCTBOM TOJOCOB OT YYaCTBYIOINMX B COOTBETCTBYIOIIEM
3aceaHuM.

8. K xanaumaty Ha JOMKHOCTH CEKpeTapsi HaOIFOATeIbHOIO COBETA MPEAbSBISIOTCS
cieyromue TpeGoBaHus:

: 1) BBICIIEE FOpUAMYECKOE 0OpA30BAHUE;

2) Hanu4ue onbiTa paboThl B 001aCTH KOPIIOPATUBHOTO YIIPABIEHHUS HE MEHEe 2-X JIET;

3) Oe3ynpeuHas fenoBast peyTamus;

4) orcyrcTBre adPuIMPOBaHHOCTH K [IpeANpUsTHIO, CBA3aHHON C KOHTPONHPYIOIIM
JUIOM JTMOO ¢ IUPEKTOPOM/3aMECTHTENIMH AupekTopa [Ipeampusrus;

5) OTCYTCTBHME HEIOTalICHHOM WM HECHATOM B yCTAHOBIEHHOM 3aKOHOJATENHCTBOM
NOPsIAKE CYyTUMOCTH.

9. B OTHOWIEHMU KaKAOW W3 KAHAWAATYp B HAOIIOJATENbHBIM COBET MODKHA OBITH
IPEACTaBIIeHA CIIeyoIIas HHGOPMAIHS:
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1) bamunus, uMs1, OTUECTBO KAaHIUAATA;

2) rozl pOXKIECHMUS;

3) obpasoBaHue, CHEUHATBHOCTD MO AUILIOMY (Zumnomam), CBENEHMS O MOBBINICHUH
KBaJTU()MKALUK U IPO(HECCHOHATEHOM TIEPETIOArOTOBKE;

4) cBenenus 06 ombiTe paGOTHI 32 MIOCTEIHHE 5 JIeT;

5) CBEIEHNUS O TOM, SBIAETCS JIM KAHAUAAT JIALIOM, addunuuposanubM [Ipeanpustuio;

10. C nunom, HasHayaeMbIM CeKpeTapeM HaGNIONATENFHOrO COBETA IIpeampustus,
3aKJII04aeTCs TPYOBOK JOrOBOpP (NOMONHUTENBHOE COIVIAIIEHNE) HA CPOK, OMpeIesIeHHbIi
pernennemM HabmoaaTenbHOro cosera [peanpusTus.

11. TpynoBoit  moroBop  (JOMOJTHUTETBHOE COTJIAlIEHHE) C  CEKpETapeM
HA0IIOJIaTeNIbHOTO  COBETA IOANMCHIBAETCA TUPEKTOPOM IIpeanpusaTtus, Ha OCHOBAHUU
pemenus HabIFOAaTeNBbHOTO coBeta IlpeanpusTas.

12. HabmonatensHerii coer [Ipeanpustus Bopase B 1060 BpEMs IIPUHSTH PEIIEHUE O
AOCPOYHOM MPEKPALICHUH TTOJIHOMOYUH CEeKpeTapst HabII0 1aTeIFHOTO COBETA.

JlocpodHOe mpeKpaleHHe TPYAOBOTO JOTOBOPA OCYLIECTBISETCS B MIOpSIAKE,
YCTaHOBJICHHOM TPYJOBBIM JJOTOBOPOM M 3aKOHOJATeNbCTBOM Pecy6muku Kazaxcran.

13. Pewrenne o Ha3HaYeHHH HOBOTO CeKpeTapsi HAGIIOAATENBHOIO COBETA MOKET GBITh
IIPAHATO OHOBPEMCHHO C IPHHATHEM PEIIEHHS O JOCPOYHOM IPEKPAIEHUU MOTHOMOYMIA
JICHUCTBYIOLIErO CeKpeTaps HaGI0 aTEIHHOTO COBETA.

3. OyHKIHHN CeKpeTapsi Ha0JII/IATeILHOI0 COBETA

LRI e e YR ARANNA STy e avwed aa v ayyiirs aaia

14. K ocHOBHEIM (yHKLHSAM CeKpeTapst HaGII0AaTENBHOTO COBETA OTHOCHTCSL:
1) obecneuenne 3 dheKTHBHOCTH KOPIOPATHBHOTO YIIPaBJIEHUS, B TOM YHCJIE:
- ydacTue B pa3paboTKe BHYTPEHHHX JOKyMeHTOB [IpeanpusTus;

- B3aMMOJCHCTBHE CO CTPYKTYPHBIMU IIOAPA3IETEHUSIMA M JODKHOCTHBIMH THLAMH
Ipexnpustus ¢ nenero obecreyenns WCTIONHEHHS HOPM W TpeOOBaHMN 3aKOHOAATEILCTBA
Pecrry6nuku Kasaxcran B 06macTé KoprmopaTHBHOrO YIPaBJICHHUs, yCTaBa U BHYTPEHHUX
NoKkyMeHTOB [Ipeanpustus;

- AHAIM3 CIOXKMBIIEHCS NPAKTUKM KOPIIOPATHBHOIO yNpaBieHWs B IIpeampusTum,
pa3paboTKa IpeIoKEHHUH 110 €€ YIYUIICHHIO;

2) opraHu3anys MOATOTOBKM M OOECIICUCHHE BHIHECEHIIE BOTIPOCOB HA PAaCCMOTPEHHE
YOOIHOMOYCHHOMY ~ OpraHy B  COOTBETCTBMM C  TPEOOBAaHMAMH  JEHCTBYIOLIETO
3aKOHOZIATENLCTBA, YCTABA M MHBIX BHYTPEHHUX JOKYMEHTOB IIpeanpustus, B TOM 4ucie:

- Y4€T NPUHMMAaeMbIX YIOJTHOMOYCHHBIM OPraHOM pELICHWH ¥ WH(OPMUpOBAHUE
4JICHOB HAOMIOAATENBHOTO COBETA O PEIIEHMAX YIIOIHOMOYEHHOTO oprasa;

- peanusanus Tpe6oBaHuii yIOIHOMOYEHHOTO OpTaHa, HabIF0IaTeTbHOrO COBETA U MHEIX
opranos IIpeanpusTus o BeIHECEHNH BONPOCOB HA PACCMOTPEHHE YTIOJTHOMOYEHHOMY OpTaHy;

- YUET MOCTYMNAIuX TpeGOBaHMUIA;

- UHGOPMHPOBaHHE WJIEHOB HAGMIOAATENBHOIO  COBETA O TpeOOBaHUAX
YTOJIHOMOYEHHOTO OpraHa;

- YYACTHC B TIOATOTOBKE NOKYMEHTOB M MH(OPMAIINH, IOIECKAIUX TIPEJOCTABICHHIO
YIIOIHOMOYCHHOMY OpTraHy; KOHTPOIb CBOCBPEMEHHOCTH IIOATOTOBKH TAKHX JOKYMEHTOB;

- IIPCNIOCTaBICHUE 4YI€HAM HAONIOJATENBHOTO COBETA, MOMKHOCTHBIM  JIMIAM
[lpennpusariss BO3MOXHOCTH 3HAKOMUTBCS ¢ PELICHUSIMUA  YIIOJIHOMOYEHHOTO OpraHa,
TIOATOTOBKA KOMUH PELICHHIA;

- KOHCYJIbTAllUA TI0 BOMPOCAM, CBS3aHHBIM C MPOLEAYPON BEIHECEHHUS BOIPOCOB HA
PacCMOTpPEHHUE YIIOJHOMOYEHHOMY OpTraHy.

3) obecnieuenue paGoTH HAGMIOAATENEHOTO COBETA, B TOM YHCIIE:
wmar s PASHACHICT. BHOBD, K30PAHHBIM, MIeHAM, . HaO IO JATEILHO0.. COBETA JNEUCTBYOIINE B
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llpennpustuu mnpaBuna AeSTENbHOCTH HAOMIOZATETBHONO COBETA M HHBIX OpraHoB
Ipennpusitrsi, opranusaliMoHHyio CTpyKTypy IIpeanpusTus u nHyio HHMOPMALHMIO, UMEomei
SHAYCHUC U1 HAJUICKAIICrO0 MCIOJHEHHUS YWICHAMHM HaOJIOJATENBHOTO COBETA UX
00S13aHHOCTEI;

- OKa3aHWe COMACHCTBHS NpEJCENATeNI0 HAGNIOATENBHOTO COBETA B IUIAHHPOBAHUM
paboThl HAOMIOAATEIFHOIO COBETA,

- ¢0Op NpENTOKEHHH OT YIEHOB HAOIIOAATENHHOIO COBETA IO (opMupoBaHMIO IIaHA
paboThI HAGIIONATENLHOTO COBETA H IPEACTABIIEHHE POSKTA [TaHa PaGOTh HAGIONATEIBHOTO
COBETa NPENICeNATEIIO;

HEHOCDEACTBEHHOC YHACTHE: B-HOAFOTORKE APOCKTa: HOBEOTKH -0 IHOFO:32CONAHTIS::
HaOIIOATEIBHOTO COBETA B COOTBETCTBHH C MPENIOKEHHMSIMH, [OCTYIHBIIUMH OT WICHOB
HaOJII0JaTEIFHOTO COBETA;

- M3BCIICHUE 4ICHOB HAOJIO/ATENBHOTO COBETA ¥ NPHIVIANIEHHBIX JIMI O BPEMEHH U
MECTE IPOBENCHUS 3aCENAHNS,

- [IOATOTOBKA U PACCBIIKA MaTEPHAIOB 10 BOIPOCAM MOBECTKH JHs, HEOOXOAUMBIX [UIs
Ipennpustus u NpoBeeHus 3acejaHus HAGMOMATENBHOTO COBETA,

- IOATOTOBKA 3aMIPOCOB U OTBETOB HA MMChMA OT UMEHHU HaOJIIOAATENLHOTO COBETA;

- obecriedeHue MPENOCTAaBIEHHS YIeHAM HaGIIONATENFHOIO COBETa 3arpamBaeMoi

vH(pOpManKy o aestenbHoCTH [IpeanpusTys;

- pacchuika 4IeHaM HaONIIONATENbHOTO COBeTa OHOJUIETEHel IUIS ToJ0COBaHMS s
NPUHATHS ~ PEIICHMM HAONIOAATENBHBIM COBETOM MPHHMMAEMEIX IIYTEM 3209HOTO
FOJIOCOBAHUA; COOp GrosueTeHet, 3aoNHeHHbIX WieHamMu Hab o qaTeIsHOTO CoBeTa;

- TpYU TIPOBEACHUM 3a0YHOTO 3acelaHMs HaOMIONATENBHOIO COBETA — IIOArOTOBKA
Oro/UTeTeHe], IS 3a0YHOTO TOJOCOBAHHS, OOECIICUCHHE pacceuiku OroyiereHedt u cOop
IOy YeHHBIX OFOJIIETEHEH, a TAKIKE ITOABEJEHHE HTOTOB rOJI0COBAHMS TI0 BOIIPOCAM ITOBECTKU
JHS 3aceaHus HaOJIFo1aTeIbHOrO COBETA.

- TOABOMHUT HTOTU TOJIOCOBAHUS, NPUHUMAEMEIX IyTEM 3a0YHOTO TONIOCOBAHHS,

o(hOpMIIEHHE PELIEHNS 3209HOT0 3aCeJaHHs HABTIONATEIbHOTO COBETa;

- B Cllydae HEOOXOAMMOCTH JOBOMHT 10 paGOTHHKOB [Ipeampuarrs MHpOPMALMIO O
IPUHATHIX PEIICHUSIX Ha 3aCeNaHUIX HaOII0IaTENHOIO COBETA,

- OCYIICCTBJIIET KOHTPOJIb 3a WCIIONHEHHEM aApECHBIX PEHICHWH HaGIII0qaTeIbHOrO
COBETAa;

- IIOJIydCHNE B CTPYKTYPHBIX NOApasaeneHusx [Ipeanpustvs v npenocTapieHny uieHam
HAOMIOJIATENEHOTO COBETAa HEOOXOAMMBIX JOKYMEHTOB M UHOOPMAIIMK O JEATENHHOCTH
[IpennpusTus;

4) obecrieuenne XpaHeHUS:

- IPOTOKOJIOB 3aceAaHui HaOII0JATEILHOIO COBETA,

-pelIeHMIT HAGIIIOIATENEHOTO COBETA, MPUHUMAEMBIX IyTEM 32049HOTO TOJIOCOBAHUS;

- CIO/IETEHER MIs rOIOCOBAHMS, HANPABICHHBIX B HAOMIOMATEIBHEIN COBET WICHAMIL
HAOJFO/ATENBHOTO  COBETA [UIS TPHHATHS pEIIEHHUH, NPUHUMAEMBIX TIYTEM 33049HOTO
TOJIOCOBAHHUS;

- BCICT ACIONPOU3BOACTBO U apXMB JOKYMEHTOB M MATEpHANIOB HAGIIONATENBHOTO
COBETA, MPENOCTABIIACT JOKYMEHTBI U BBIIUCKY 3aHHTEPECOBAHHBIM JIALIAM,

- BEJICT y4eT U XpaHEHWE BXOMSIICH JOKyMEHTAIMI U KOTIMH HCXOASIIei JOKYyMEHTaIluU
HaOJII0JaTeNbHOIO COBETA,

- YHCT M IOBEACHUE N0 CBEJICHUS YYaCTBYIOIIUX B 3aCEJAHUM YICHOB HAOII0 [aTEIBHOTO
coBeTa MH(OPMALKMK O MOCTYNMMBIUUX OT OTCYTCTBYIOLIUX YWICHOB HAGIIONATENBHOTO CORBETA
TMCbMEHHO M3/I0)KCHHBIX MHEHUH 10 PACCMATPUBACMBIM BOIIPOCAM TIOBECTKH JIHS.

5) B X0Zle IPOBEJICHHS 3aCEAHMNS OCYILECTBIIAET:

" YUeT, NOCTYNAOMWKMX B HaOMIOJATENbHBIN COBET MPEIOKEHMH O MPOBEJEHHH €ro
3aCe/laHui ¥ BONPOCOB, MOCTYNAOIMX IS PACCMOTPEHHS 1 peirenyus HalmoqaTenbHBIM




COBETOM;

- pacmpenesseT MOCTYMHUBIINE BOMPOCH 110 HANPABICHUAM JEATEIBHOCTH, B KOTOPBIX
TaKWE BOMNPOCH BO3HUKIM ¥ TPEOYIOT CBOErO pemeHus, COOOIIaeT IpeaceaaTelnto
HaOJII0JaTETFHOTO COBETA O MOCTYIUBIIMX BOMPOCAX;

- OIOBEHmaeT BCEX WICHOB HAONIOAATENBHOTO COBETa O IOCTYNMBUIMX B
HaOJIF0JaTeIbHBIN COBET MPEII0KEHUIX U BBISICHSIET 3aMHTEPECOBAHHOCTD KAXKIOT0 U3 WIEHOB
B PACCMOTPEHUU U PEIICHUH BOIIPOCOB, YKA3AHHBIX B IPEIOKEHUAX;

- OCYIICCTBJISICT PETHCTPALMI0 WICHOB HAOMIOJATEIPHOIO COBETA IPUHUMAIOLIMX
y4acTHe B 3aCEIaHUU;

- TOJ PYKOBOACTBOM TpejcenaTens HaOMIONAaTEBHOTO COBETa BENET IMPOTOKOJ
3aCeaHui, OCYIIECTBISCT KOHTPOIIb 32 MCIIOMHCHUEM PELICHUH HaOII0JaTETFHOIO COBETA;

- BEITIOJTHSIET TIOPYUYEHUS TpeceiaTensl HaO01aTeIbHOTO COBETA;

- OCYHIIECTBISET KOHTPOJh 3a OPTaHMW3alMOHHBIM K TEXHUYECKUM IIPOBEICHHEM
3acegaHuil HaOIIOIaTENIBHOIO COBETA;

- IOATOTOBKA MIPOEKTOB NMPOTOKOIBHBIX PELICHHI;

- BeZeHue, oGOpPMIICHHE W TOJIKCAHWE MPOTOKOJOB 3aceJaHuil HaOJI0JATENBHOrO
COBETa M BBIMMCOK U3 MTPOTOKOJIOB 3aceqaHmii HabII0JaTeIbHOIO COBETA;

- pacChIIKa JOKYMEHTOB, YTBEPKICHHBIX HAOIIOIaTEIHbHBIM COBETOM;

- BEITIOJTHSCT WHBIC MOJTHOMOYHS, CBSI3aHHBIE C JEIONPOM3BOJACTBOM U OpraHU3ALUEN
JeSITeTbHOCTH HAOIOIaTEIbHOTO COBETA.

6) XpaHEHHE TOKYMEHTOB U packpbiTie nHhopManuu o6 [Ipeanpusitun, a IMEHHO:

- ofecreyeHue XpaHEHHs] JOKYMEHTOB, MPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
PecrryGnuku Kazaxcran, B YcTaBe U MHBIX BHYTPEHHUX JOKyMeHTax [Ipennpusatus;

- MPEJOCTaBJICHUE 3aKOHHBIM MPEICTABUTENSIM YIOJIHOMOYEHHOIO OpraHa JOCTyIa K
nokyMeHTaMm [Ipennpusitvs B yCTaHOBIEHHOM MOPSIIKE;

- OpraHi3aIus U3rOTOBJICHUS KOMUN JOKYMEHTOB IO TPEOOBAHUIO YIOIHOMOYEHHOIO
OpraHa 1 4ieHOB Ha0II01aTeIbHOIO COBETA;

- yuacTtue B yuere adduinpoBaHHbix aull [Ipeqnpustus;

- OpraHu3anys IMOATOTOBKA W CBOEBPEMEHHOW MOJa4M YMOJTHOMOYEHHBIM OpraHam
(myOauKanMKM B YCTAHOBICHHBIX CIydasX) OTYETOB, COOOINEHWI O CyIIECTBEHHBIX (haKTax,
yBEIOMJICHUM, MHOU MHGOpMAIUK, TToAIexaleh packpsIThio [ Ipeqnpustuem;

- ydacTue B akTyanusanuu wHpopMmauuu oduuuansHoro web-caiita Ilpennpusrus B
HUHTEpHETE.

7) opraHmM3aIus B3auMOACUCTBUS MeX Ay opraHamu [IpeanpusiTis, B TOM 4ucie:

- CBOCBPEMCHHOE BBISBJIICHHE HA3pEBAIOIUX KOPIIOPATUBHBIX  KOH(QJIHUKTOB,
WHPOPMUPOBAHUE O HUX COOTBETCTBYIOIIMX OPraHoB (AOJDKHOCTHBIX Jnn) [lpenmpusitus,
NPUHSATHE MEP 10 WX MPEAOTBPAIICHHIO W, NIPH HEOOXOIUMOCTH, 00ECTICUeHHNE pa3peIeHHs
KOH(JIMKTOB KOMIIETEHTHBIM OPraHOM (JIOJKHOCTHBIM JuiioM) [Ipennpusitus;

- y4acTHe B TIOATOTOBKE ¥ PEANH3aINY PEIeHNH 0 peopraHm3anyy IlpeanpusTus;

- y4acTMe€ B MCKOBOM, IPETEH3MOHHOM paboTe Mo BOMpOcaM MPHUMEHEHUsT HOPM
3akoHozaarenscTBa PecmyOnuku Kazaxcran B 061acT KOPIOPaTUBHOTO YIIPaBICHUS;

- HHBIX YCTAHOBJIEHHBIX 3aKOHOJATEIHCTBOM KOPIIOPATUBHBIX MPOLIEYP.

4. IlpaBa 1 00A3aHHOCTH CeKpeTaps HA0I0JATEJIHLHOI0 COBETA

15. Cexperapp HaOMIOAATENHHOTO COBETa NPU OCYIIECTBICHWHM CBOMX TIpaB W
UCTIOJIHEHUH OOS3aHHOCTEH JNO/DKEH ACUCTBOBATh B MHTEpecax [IpeAnpusaTus, oCyIecTBISTh
CBOM IIPaBa ¥ UCIOJHATH 00S3aHHOCTU JOOPOCOBECTHO M pa3yMHO.

16. Cexpetapp HabIIOaTETFHOTO COBETA B MpeeaX CBOCH KOMIIETCHIIUY BIIPABE:

1) 3anpamyBaTh U MOMYYaTh y NODKHOCTHBIX UL [IpeAnpusaTus,, pyKOBOAUTENIEH €ro
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CTPYKTYPHBIX TIOApa3zieTeHuii HHpOpMaLHIO U JOKYMEHTHI, HEOOXOAMMBIE IS BBIITOJIHCHUS
BO3JIO’KEHHBIX Ha HETO 337134,

2) KOHTPONMPOBATH HCIIOIHEHHE PElleHNH HAOII0aTeIbHOTO COBETA;

3) mpeasiaraTh BOIPOCH B IOBECTKY MAHS 3acCelaHUs Ha0JIFOIaTEeTPHOIO COBETA U
UCTIONHUTENBHOr0 opraHa [IpeanpusaTus;

4) HOATOTAaBIMBATE W HANpPABIATH YIOJHOMOYEHHOMY OpraHy OTBEThl Ha €ro
KOPPECIIOHICHIMIO (B paMKax BOIPOCOB KOPIOPAaTHBHOTO yIpaBJIeHNs1); MPEIOCTABISATD
MaTepuabl 0 BOMPOCAM, BBHIHOCHMBIM Ha PacCMOTPEHUC Ha0IIOJaTeIbHOMY COBETY,
JOKYMEHTBI MOJUTEKALIIE XPAHEHHIO, 3aTParMBaOIIIe HHTEPECH! yIIOTHOMOYEHHOTO OpraHa, a
TaKoKe IOArOTABIMBATE OTBETHI [0 MHBIM MOCTYNMBIIMM BOIPOCAM B PaMKax MONHOMOYMH,
[PEIOCTABNEHHBIX CEKPETApI0 HAOMIOaTENBHOO COBETa NCHCTBYIOIIUM 3aKOHOATEIBCTEOM
¥ BHYTPEHHUMH JOKyMeHTamu [IpeanpusTus;

17. CexpeTaphb HaGJIIOATEIEHOIO COBETA O0sI3aH:!

1) cTporo cobIonaTh B CBOEH ACATENBHOCTH HOPMbI ¥ TPEOOBAHMUS 3aKOHOAATEIBCTBA
Pecny6nuku Kaszaxcran, ycrasa d BHYTPEHHHUX JOKYMEHTOB IIpennpusTys;

2) pyKOBOJICTBOBATHCS B CBOEH JEATENHHOCTH JCHCTBYIONIMM 3aKOHOAATEILCTBOM,
PELICHNSME yIOJHOMOYEHHOTO OpraHa U HabJII0AaTeNBHOr0 COBETA [MpennpusTus;

3) MCTIONHATH MOPYYEHHUs IPEeACEAaTENs HAOII0JATeIEHOr0 COBETa;

4) no TpeGOBaHMIO HAOIOJATENBHOTO COBETAa OTYMTBHIBATHCS O CBOCH JESTENBHOCTH
nepes] HUM;

5) nadopMUpoBaTh HAOIIOAATENbHBIA COBET O BOSHMKHOBECHUH CUTYyaluH, CO3JA0LIUX
YIpo3y HapylIeHHs HOPM JEHCTBYIOMEr0 3aKOHOJATENbCTBRA, IPAB YIIOMHOMOUCHHOrO OpraHa,
a TaKKe BO3HUKHOBEHMS KOPIIOPATUBHOTO KOH(IMKTA.

5. YcaoBusi oniaTel TPyaa u
NpeMHPOBAHUS ceKpeTaps HalI0IaTeJbHOI0 COBETA

18. 3apaboTHas miaTa CeKpeTaps HaONOJaTelIbHOr0 COBETA ONpPEACIIACTCA CyMMOU
YCTaHOBJIEHHOTO PEeLIeHNEM Ha0JII01aTEIBHOTO COBETA.

19. Hayncnenue 3apabOTHON IIaThl MPOU3BOAUTCS B COOTBETCTBHH C tabenem ydera
MCTIONB30BAHMS pabodero BpeMeHH. YdeT (akTHYecKd OTPAabOTAHHOIO —CEKPETapeM
HAOJIIOMATENGHOTO COBETa BPEMEHHM OCYILECTBISAETCS OTBETCTBEHHBIM  CTPYKTYPHBIM
noapasnenenueM [Ipeanpusrus.

20. Tlopsimok BBIUIATH 3apabOTHOW ILIAThl CEKPETapio HaGMIOJATebHOrO COBETA
ONpe/ieNseTcs BHYTPEHHHM JOKyMEHTOM lIpeAnpusTus, peryaupyroliiM CHCTEMY OIIaThI
’;pl"X%P RORHUAKHORCHU T Vﬂhﬁ(\ﬁﬂ’l‘unﬂ(’/‘f"ﬂ roahmavTa

21. Pasmep MOKHOCTHOTO OKJIAJa M yCIOBHS NIPEMUPOBAHMS/BO3HATPAXKICHUS U T.IL.,
He YCTaHOBIEHHBIE HacTosmM llonoxkenueM, ONPEASISIOTCS BHYTPEHHUMHU NOKyMCHTaMH
IIpeanpusTrsi, peryIupyIOIIUM CUCTEMY OIUIATHI TPYJA IITATHBIX pabOTHHKOB.

COOTBETCTBYIOIIEE IPEMUPOBAHIE OCYIIECTBIISAETCSA HA OCHOBAHUM ITPUKa3a TMPEKTOPa
[peanpusTus au6o LA, UCIIONHAIOIIETO €r0 00A3aHHOCTH.

22. ExeroqHblii OIUIAaYMBAEMBIM TPYJOBOM OTIyCK CEKPETapi0 HalJI0IaTeIbHOro
COBeTa MPEIOCTABISETCS B COOTBETCTBHY € MPUKA30oM Jupexropa IIpeanpusartis, npu ycroBuu
TTOJIOKUTENLHON PE30IIFOIMY TpeiceIaTeNs] HaOIoAaTeIbHOIO COBETA.

6. OGecneyenne NesiTEILHOCTH CeKpeTapst Ha0II0AaTEILHOI0 COBETa

23. B nemsx Hamiexamero U 3Q(QEKTUBHOrO BBIMONHEHUS 00A3aHHOCTEH, CEKpeTaphb
HaOIIOJAaTEeNbHOTO COBETA JOJDKEH OBITh O0ecredeH HEOOXOAMMBIMH OpraHU3alMOHHO-
TEXHUYECKUMH YCIOBUAMU, B YACTHOCTH:
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1) Cexperaper HaGMIOZATENBPHOTO COBETA JOJKEH MMETh OTHCIBHBIA KaOHHET,
HaXOJIIIUNCS HEMOCPEACTBEHHO MO MECTy HaXOXACHHsS o(duca LEHTPAIBHOrO ammapaTa
[Ipennpusitus;

2) paGodee MecTO cekperapsi HaOJIOATENFHOTO COBETA JOMDKHO OBITH 0BECIIEUEHO
NIEPCOHANPHBIM KOMIIBIOTEPOM, a CaM CEKpeTapbh HaOIFONATENFHOr0 COBETA — MEPEHOCHBIM
xkomrbroTepoM (Notebook);

3) Cexperapp HaONIONATENBHOIO COBETA JOKEH OBITH OOECIeueH HeoOXOmMUMOi
OPTTeXHUKOHM, HECTOPAaEMBIM METATIMYECKUM IIKa()OM JUIs XpaHEHHUS JOKYMEHTOB.

24. Pasmep KOMaHIMPOBOYHBIX PACXOAOB (CYTOYHBIE, PACXOABI IO HANMY KUIOrO
MOMEIIEHHUS, PACXOABI IO TPOE3Ay K MECTy KOMAaHAUPOBAHUS U OOpATHO) Ul CEKperaps
Ha0JIFO/IATENILHOTO  COBETA ONPEIENSCTCS B COOTBETCTBUM C BHYTPEHHHMH HOKYMEHTAMHU
[Ipeanpustus.

7. OTBETCTBEHHOCTH CeKpeTapsa HaﬁﬂlOIIaTeJIbHOFO coBeTa

25. Cexperapb Hab/II0IaTETLHOTO COBETA HECET OTBETCTBEHHOCTE Nepe 1 Ipeanpustiem
3a yOBITKH, NpuYuHEHHEIE [IPeINpPUATHIO ero BMHOBHBIMH JeHcTBuAMHU (6e3zeiicTBreM), B
TIOPSJKE, YCTAHOBICHHOM AEHCTBYIOIIMM 3aKOHOAATeNbCTBOM PecmyGnuku Kazaxcras.

26. 3a HEWCIIONHEHNE WM HEHAJUIeKAIlee UCTIONHEHNE CEKPETapeM HabII0IaTebHOTO
COBETA BO3JIOKEHHBIX HA HETO 00A3aHHOCTEH, a TAKXKE B CITydae BEIIBICHHS (DaKTOB HAPYIIEHHS
TPYAOBOM IMCLUIUIMHBL, MO pEIIEHMIO HAOMIOJATENBHOTO COBETA K  CEKPETapIo
HAOJIIOJ1aTeNBHOTO COBETA MPUMEHSIOTCS. MEPHI B3BICKAHUS B COOTBETCTBHH C TDPYLOBBIM
3aKOHOJATETHCTBOM.

27. Cexperaph HAaONIONATENBHOrO COBETA HE BIOpaBe pasINallaTh CBEJEHUS,
COCTaBJIAIOIUE COITTACHO JEHCTBYIOMIEMY 3aKoHomatenbcTBY PecnyOmukm Kasaxcran wu
BHYTPCHHMM  JOKyMeHTaM llpeanpusTuss KOMMepYeckyro TaiiHy, a TaKke HHYIO
KOH(QUIEHIHAEHYIO0 HH(BOPMALIHIO.

28. Cexperaps HaOMIONATEILHOrO COBETA HE BIPABE HCIIONB30BATH JOCTYIIHYIO €My
MH()OPMALHIO 'OrPaHMYEHHOr0 10CTyna 00 IIpeAnpHATHS B IMYHbIX LENSX.

8. 3akr0uHTeIbHBIE 10JI0KEHAS
29. VcnonHernue 00s3aHHOCTEH cekperapst HaGIIOATENFHOIO COBETA, B CIydae ero

OTCYTCTBUSA, OCYLICCTBIISCT JIMIIO, KOTOPBIA HA3HAYAETCS IO PEMICHUIO HAOII0NATENHHOTO
coBeTa U3 yuciia pabotHukoB [peanpusrus.



