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OO0 He MoI0KEeHHS

1. Hacrosimee ITonoxenue paspaboTaHO B COOTBETCTBHH C JEHCTBYIOMIMM 3aKOHOJATENHCTBOM
Pecniy6muku Kaszaxcran, YcraBoM M HMHBIMH BHYTPEHHHMH JOKyMeHTaMH KoMMyHaibHOro
roCyJapCTBEHHOrO NpeANpUsATHS Ha IIpaBe XO34HCTBEHHOro BeaeHHs «I'opoackas IOMIMKIMHHKA
Ne8» VO3 ropona Anmatel (manee — IlonuknumHMKa) M ompeenseT IMOPANOK Ha3HAYEHHS H
JeSTeIbHOCTH CeKpeTaps Habo1aTeIbHOTO COBETA, €r0 CTATyC, IOJHOMOYHS M KOMIETEHIHIO.

2. Cexpetaps HaOMOAATEIHOTO COBeTa sABIAETCA paOboTHHKOM ITONMKIHMHMKH, HE ABIAIOIIMMCH
YJIeHOM HaOJII0AaTeIbHOrO coBeTa MO0 UCIOMHUTENBHOro opraHa [ToMMKIMHUKH, U HCTIONHAET
CBOHM 0053aHHOCTH Ha IMOCTOSIHHOM OCHOBE B peXHMe IOJTHOro pabodero AHs.

3. Cexperaph HaOmMONaTeNbHOrO COBETa OOECIIEYMBAET B3aUMOACHCTBHE MEXIYy OpraHaMu
[TonMMKIHHUKH B COOTBETCTBHH C 3aKoHoAaTenbcTBOM PecmyOinuku KasaxcraH, VYcraBom
[MonukIuHUKH, HacrosmuM [lonokeHWeM M JPYTUMH  BHYTPEHHHMH TOKYMEHTaMH
TToMMKNMHUKH, a TakXe PEIICHHAMH YIIOJIHOMOYEHHOIO OpraHa (MECTHOIO MCIIOJIHUTEIBHOIO
opraHa) ¥ HabmoaarensHoro cosera I lonmukmuHuky.

4, Bo u3bexaHue BO3SHMKHOBeHHs KOH(IMKTAa MHTEPECOB CEKpeTapb HaO0AaTensHOrO COBETa
HMEET TPaBO COBMEIIATE CBOIO JIEATENIEHOCTD C BEIIONHEHHEM Apyrux ¢yukimii B Ilonuknauke
TOJIBKO € COTJIacHs HabmogaTeIsHoro coBetTa [[onuKIMHUKH.

5. Cexperapr HaOMIOAATENILHOTO COBETA B CBOEH JEATENHHOCTH IOJOTYETEH M IOAYMHEH
HENOCpeACTBeHHO HaOmomatensHoMy coBery - llomuxnmHukE B nHie  npezacenares
Ha0MI0AaTeILHOTO COBETA.

6. Cekperapp HabmoIaTEIBHOIO CoBeTa 00ecIeYHBaeT BHIHECEHHE BOIPOCOB HA PacCMOTpPEHHE
YIIOMTHOMOYEHHOMY OpraHy (MECTHOMY HCIOJHHUTEIBHOMY OpraHy), a TaKKe IOJIrOTOBKY H
[IpoBeJieHHe 3acefaHuii HabmonarensHOro cosera [lomukunuky, obecneunBaer GopMHUPOBaHHE
MaTepHaJIoB IO BOIPOCaM, BBIHOCUMBIM Ha PACCMOTPEHHE YIOJHOMOYEHHOTO Oprasa (MECTHOTO
HCIIOJIHUTENLHOTO OpraHa), M MaTepHalOB K 3acelaHHI0 Ha0IIONaTeIbHOTO COBETa, BeJeT
KOHTPOJIb 3a 00ecrieueHueM JOCTYIa K HUM.

7. Cexperapp HaOmoOJaTenbHOTO COBETa JJIA  OCYIIECTBICHHS CBOEH ,1eATeIbHOCTH
B3aUMOJICHCTBYeT CO BCEMH CTPYKTYPHBIMH nojpasjeieHusMu [IOJIMKIMHUKH W ero
JODKHOCTHBIMY JIMIIAMH.

HasHa4veHune u 0cB0OOOKIeHHE OT J0KHOCTH CEKpeTap#A Ha0JII01aTeILHOT0

coBeTa

8. Cexpertaps Ha0moOAAaTENHHOIO COBETA HAa3HAYASTC HA OCHOBaHHHM pelleHHs HabI0JaTe/IbHOro
coseTa 00 M30paHuM cekpeTaps HabIIOaTEeNbHOTO COBETA, MO MPEACTABICHUIO HCIIOTHUTEILHOTO
oprada llomukmunuku mubo0 OJHOrO W3 WIEHOB HAOMOAATENBHOTO coBeTa [lOMMKIHHHMKH.
HabmonarenpHblii COBET NPHHUMAET DPEIICHHE [0 KaHIWUAAType ceKpeTaps HaOoAaTelbHOrO
coBeTa OOJIBIIUHCTBOM I'OJIOCOB OT YYAaCTBYIOIIHX B COOTBETCTBYIOIIEM 3aCeJaHHH.
9. K xanumaTy Ha JOJDKHOCTH ceKpeTaps HaOMoaTenbHOr0 COBETa IIPEABABIIAIOTCA CIeAYIOIHe
TpeOOBaHUA:

1) BeICcIIEE IOPHAMYECKOE H/HITH 3KOHOMHYECKOE 00pa3oBaHueE;

2) Hanu4He oneiTa paboThl B 001acTH KOPIOPATHBHOTO YIIPABJICHHS HE MEHEE 2-X JIET;

3) Oezynpeunas AenoBas pemyTaius;

4) orcyrctBHe ad(mimupoBaHHOCTH K [IOMMKIMHHMKE, CBA3aHHOH C KOHTPOJHPYIOIIHM

munoM u6o ¢ McnonautensHeM oprasoM [omHKIHHEKY;



5) OTCYTCTBHEC HEIIOramIieHHOH MM HECHATOH B YCTaHOBJICHHOM 3aKOHOOAaTCJIECTBOM

MOPSAAKE CYyIHMOCTH.
10. B oTHOIIEHNH KaXI0# W3 KaHAUIATYpP B HAOMIOAATEIbHBIH COBET AODKHA OBITH ITpeCTaBIcHA
cheayromas Hﬁd)opmamm:

1) hamMums, UM, OTYECTBO KaHIHIATa;

2) roa poXAEHHUS;

3) ofpa3oBanme, CHENUATBHOCTE MO JUILIOMY (JHIUIOMaM), CBEAECHHS O IOBBIIIECHHH

KBaTM(UKaHK ¥ Ipo¢ecCHOHANTBHOM NEPENOATr0TOBKE;

4) ceenieHus 00 omnbITe pabOTHI 32 MOCIETHHE S JIET;

5) CBeIEHHSA O TOM, SBJIAETCA JIM KaHOUAAT TMNOM, appunmuuporanabmM [TonmukmuHAKY;
11. C nmuuom, HazHaYaeMbIM ceKpeTapeM HalojaTensHOro coBeTa [IoMuKIMHYKH, 3aKII09aeTCs
TPYIOBO#i JOrOBOP Ha CPOK, ONpeeNIeHHbIH peleHeM HabmoaaTensHoro cosera [lomukIuHEAKY.
12. TpynoBoit moroBop ¢ cekperapeM HalIOAaTeNBHOTO COBETAa MOANHCHIBAETCS OT HUMEHH
IMomuknuaukea. TpyaoBo# HOroBop IJOMKEH INpeAycMaTpHBaTh OTBETCTBEHHOCTBL CEKpeTaps
HabJII0aTeILHOrO COBETa 3a pasriialieHne WHPOpPMallMH, COCTABIAIOMEH B COOTBETCTBHH C
HOPMaMH JICHCTBYIOILEr0 3aKOHOJATENbCTBA M BHYTPEHHHMMH JoKyMeHTamH [lonukmmHHMKH
CIyxeOHyl0 HIH KOMMEpPYECKYl0 TaiiHy, a Takke o0s3aHHOCTb HHPOPMHPOBATH
HaOmIo#aTeIbHBIH COBET O BO3HHMKHOBEHHH OOCTOSTENBCTB, B CHIIY KOTODPHIX CEKpeTapb
HalTI0NaTeNEHOrO COBeTa cTaHOBUTCA a(phumupoBaHHbM mHIOM [lomuKmHuKy.
13. HaOmwonatenbHblit coBeT IIoMMKIMHHUKK BrpaBe B J000€ BpeMs IPHHATE pPEIUIECHHE O
JOCPOYHOM IIPEKpAIIeHHH IIOJIHOMOYMH cekperaps HabmoparensHOro cosera. Jlocpounoe
IIPEKpallieHHe TPYAOBOIO JOTOBOpPAa OCYIIECTBIAETCS B IOPSAIKE, YCTAHOBJIIEHHOM TPYIOBBIM
JOTOBOPOM H 3aKoHOJaTenscTBoM Pecniybnmku Kazaxcran.
14. PemeHue 0 Ha3HaYCHHH HOBOIO CEKpeTaps HalII0JaTENBHOIO COBETa MOMKET OBITH MPHHATO
OJHOBPEMEHHO C IPHHATHEM PEIIEHUS O JOCPOYHOM NpEeKpalleHHH ITOJIHOMOYHIA JIeiiCTBYIOMmero
cekperaps HabIIOAaTEIEHOTO COBETA.

OyHKIHH ceKpeTaps Ha0.1101aTeJIbHOI0 COBETa
15. K ocHOBHBIM QYHKIHMSIM CeKpeTapsi HabI0JaTeIbHOTO COBETA OTHOCHTCS:
1) obecneuenue 3¢ HeKTHBHOCTH KOPIOPATUBHOTO yIIPABICHHUS, B TOM YHCIIE:
- y4acTHe B pa3paboTKe BHYTPEHHHX JOKYMEHTOBR [loHKIMHUKY;
- B3aUMOJIEHCTBHE CO CTPYKTYPHBIMH IOJAPa3NeiICHHSAMH M JO/DKHOCTHBIMH JIMIIAMH
TTOJIMKIIHHUKH C LEIbIO 00ecreye s UCIIOMHEHHA HOPM U TpeGoBaHHH 3aKOHOAATENBCTBA
Pecnybimxkn Kasaxcran B 001acTH KOpPIOPaTHBHOIO YIPABIEHHS, YCTaBa ¥ BHYTPEHHHX
noKkyMeHTOB [lomuKnHuKY;
- aHAIM3 CJIOXKHUBINCHCA NPAKTHKH KOPIIOPAaTHBHOIO yOpaBieHUs B [IOMHKIMHHKH,
pa3paboTKa MpeaIoKeHHH [0 €€ YIy4IICHHIO;

2) opraHuzauMs TNOArOTOBKM M 0O0ecliedeHHE BHIHECEHHE BOIIPOCOB HA pacCMOTPEHHE
YIOJTHOMOYECHHOMY OpraHy (MECTHOMY HCIIOJHHTEIBHOMY OpraHy) B COOTBETCTBHH C
TpeOOBaHMAMH [JEHCTBYIOIIEr0 3aKOHOJATENbCTBA, YCTaBa M HHBIX BHYTPEHHHX
JnoKyMeHTOB [louKIMHUKH, B TOM YHCTe:

- Y4eT NPHHHUMAEMBbIX' YIIOJHOMOYEHHBIM OPraHoM (MECTHBIM HCIIOTHUTEIBHBIM OPTraHOM)
pemieHMit M HHGOPMHPOBAHHE WICHOB HAGNIIOJATENBFHOTO COBETA O pElLICHHUSX
YIOJHOMOYEHHOTO OpraHa (MECTHOTO HCIOJIHUTEIFHOTO OpraHa);



- peamu3aums TpeOOBaHUH YIOJHOMOYEHHOT0 oOpraHa (MECTHOTO MCIIOJIHHTEILHOTO
opraHa), HaOIIOIaTENTEHOTO COBETa U MHBIX OpraHoB [ToMMIIMHUKY O BEIHECEHUH BOIIPOCOB
Ha pacCMOTpPEHHE YIOJTHOMOUYEHHOMY OpraHy (MECTHOMY HCIIOIHUTEIBHOMY OpraHy);
- Y4eT NOCTYIaIoMHKX TpeOoBaHuUit;
- uHbOPMUpPOBaHHE YIEHOB HAOJIIOJATEILHOTO COBETa O TPEOOBAHUAX YHMOJIHOMOYEHHOIO
opraHa (MeCTHOT0 UCIIOIHUTENILHOIO OpraHa);
- y4acTHE B IIOATOTOBKE JOKYMEHTOB M HH(MOpMAIlHH, MOMICKAIIHX IIPEIOCTABICHHIO
YIOJHOMOYCHHOMY Oprany (MECTHOTO HCIOJHHUTEIBHOIO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH IOJTOTOBKH TAKHX JOKYMEHTOB;
- IIpeI0CTaBIeHHE WieHaM HaOIo1aTeTbHOTO COBETA, TODKHOCTHBIM uiaM ITomukiuaKu
BO3MOXKHOCTH 3HAKOMHTBCS C pEHICHHSAMH YIIOJJHOMOYEHHOTO opraHa (MECTHOTo
HCIIOJIHUTEIBHOTO OpraHa), MOAr0TOBKa KOIHH peleHHIH;
- KOHCYJIbTAlMd IO BONpOCAM, CBS3aHHBEIM C MPOIEAYpO#H BBIHECEHHS BOIPOCOB Ha
paccMOTPEHHE YIIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJHHUTEIEHOMY OpPraHy).

3) obecneuenne pabOTEI HAOMOAATEILHOTO COBETA, B TOM YHCIIE:
- pa3bACHAET BHOBb M30paHHBIM WieHaM HaONIOaTebHOrO COBETa JEHCTBYHOIIHME B
TToMMKIMHUKE TIpaBwiIa JEATENBHOCTH HaOMIOAATEebHOTO COBETA M HMEBIX OPraHoB
[TonukMMHMKM, OpraHU3alMOHHYIO CTPYKTYpy IlomukiuHuksS W uHHyIO MH(OpMAaNHIoO,
HMEIOIIEH 3HaYeHHE I HAITEXKAIIEr0 HCIIOMHEHHS YWIeHAMH HaOMoIaTeNEHOTO COBETa UX
00s3aHHOCTEIH;
- OKa3aHHeE COJEHCTBUA NpeaceAaTelio Ha0MoIaTeILHOTO COBETA B MIIAHUPORAHUHU paGOTHI
Ha0II0MaTeNFHOIO COBETA;
- cbop mpeToKEHHM OT WIEHOB HAOJIONATENBHOrO COBeTa 10 (OPMHPOBAHMIO ILIaHA
paboTel HaOMIOATENBHOIO COBETa W IpeACTaBIeHHE IIPOCKTa IUTaHa paboThI
Ha0MI0JaTeNbHOTO COBETA NPEICeIATEIO;
- HENOCPEJICTBEHHOE Y4YacTHE B IOATOTOBKE IIPOEKTA IIOBECTKH OYEpeqHOro 3aceIaHus
HabJII01aTebHOTO COBETA B COOTBETCTBHH C NIPEAI0KEHUAMH,
IOCTYITUBIIIHMHE OT WICHOB HAOJIOIaTENLHOTO COBETA;
- U3BEIIEHHE WICHOB HaOMIOJaTeIbHOrO COBETa M NMPHTIJIANIEHHEIX JIMI O BPEMEHH H MECTE
IIPOBEJICHUS 3aCEIaAHN;
- MOATOTOBKA M pacchUIKa MaTEpHAIOB IO BOIPOCAaM IIOBECTKH [HsI, HEOOXOIHMBIX IS
IToNMUKIMHUKH B TPOBECHHS 3acelaHuA HabIoqaTeI-HOTO COBETA;
- IOJArOTOBKA 3alpOCOB M OTBETOB Ha MACHMA OT HMEHH HaOTIOAAaTEeILHOTO COBETA;
- obecreueHHe NPENOCTABICHHUS WICHAM HaOIOAAaTeNbHOrO COBETAa 3alpalliBaeMOi
HH(POPMAIMH O JAeSTeILHOCTH [TOMTHKIHEHK;
- pacchUIKa wieHaM HaOIroJaTenbHOro coBeTa OoeTeHel A roJIOCOBaH s /T IPHHSITHS
pelieHnii HaOMoJaTeNbHEIM COBETOM NPHHHMAEMBIX IIyTEM 3a04HOrO roJ0COBaHMS; cOOp
OroNNIeTeHEH, 3a0THEHHBIX WieHaMu HabmonarensHoro cosera;
- TIpH INPOBEACHHH 3a04YHOTO 3acelaHdsAs HaOMIOAaTeIBPHOTO COBeTa — IIOJATOTOBKA
Oro/uteTeHed A 3a0YHOlU TOJOCOBaHMA, COECIEYCHHE pacChUIKH OromieTeHe H cOop
NOTY4YEHHBIX OIolieTeHel, a Takxke I[OJBEJEHHE HTOrOB TIOJOCOBAHHA 110 BOIpPOCaM
IIOBECTKH JHA 3aceaHus Hal/Ir0JaTeIbHOrO COBETA.
- IOJBOAWT HTOTH TOJIOCOBAaHMs, IIPUHAMAEMBIX IIyTEM 3a04YHOI0 TOJIOCOBAHHSA,
odopMiIeHHe pelIeH s 3a04HOr0 3aceIaHusl HaOII0JaTeNbHOI0 COBETA;
- B CIy4ae HEOOXOJUMOCTH OOBOAMT A0 cOTpymHHKOB I[lommkmunuku uHOpManuo o
[IPHHATEIX PEIICHUAX Ha 3acCeIaHHAX HaOI01aTeMFHOrO COBETA,



- OCYIIECTBJIIET KOHTPOJIb 32 UCTIOJTHEHHEM aIPECHBIX pelleHmii HabmoaaTeIbHOTO COBETa,;
- MOJYYECHHE B CTPYKTYPHBIX noapaszieneHusX [[OMUKIHMHMKYM M MPENOCTaBICHHH WICHaM
Ha0JIOAATENBHOTO COBETa HEOOXONMMBIX IOKYMEHTOB M HH(pOPMAalHK O IeSATENLHOCTH
TloMuKIHHHKH;
4) obecrieueHuE XpaHECHHUE:
- IPOTOKOJIOB 3aceNaHuii HabMI0AaTeIEHOIO COBETA;
- peleHr HabIoIaTeIFHOTO COBETA, IPHHIMAEMBIX ITyTEM 3a0YHOTO I'OJIOCOBAHHS;
- OroJuleTeHed I roJIOCOBAHHMA, HaNpPaB/ICHHBIX B HaOMIoJaTeNbHBIM COBET WICHAMH
HaOMIoaTenbHOrO COBETA M IPHHATHS PpEIUCHMM, NPHHUMAEMBIX IYyTEM 3a04HOTO
roJIOCOBaHHA;
- BEJET y4eT M XPaHEHHE BXOJsIlell NOKYMEHTAIUIO ¥ KONMUH Hcxondmed JOKyMeHTalluH
Ha0MoJaTeILHOrO COBETA;
- yYeT ¥ JOBeJeHHE JO CBeJEHHS YJacTBYIOIIMX B 3ace/laHUM WICHOB HaOIIOaTeNnLHOIo
coBera HMH(pOpMAIMH O NOCTYIHBIIHX OT OTCYTCTBYIOIIUX 4YWIEHOB HA0JIOJaTeIbLHOIO
COBeTa NUCbMEHHO M3JI0KEHHBIX MHEHHI 10 paccMaTpHBaeMbIM BOIPOCaM MOBECTKH JHSL.
5) B X0z1€ MpOBEACHUA 3aCEaHHs OCYIIECTRIIACT:
-y4eT, MOCTYNalIuX B HAOMIOATENbHBIH COBET IPEIOKEHHH O IIPOBEAECHHH €ro
3acelaHuii U BOIPOCOB, MOCTYHAIOMIMX U1 PACCMOTPEHHS U pelIeHUs HaOI0JATEebHBIM
COBETOM;
- pacnpeenser MOCTYIHBINHE BOIIPOCH! 110 HAIPABJICHUSAM JEATEILHOCTH, B KOTOPBIX TaKue
BOIIPOCBl  BO3HHKIM M TpeOYIOT CBOEro pemeHus, coo0miaer DpeacenaTento
Ha0JI0AaTENEHOT0 COBETA O OCTYNMUBIIMX BOIIPOCAX;
- OIOBEIIAET BCEX WICHOB HAaOMIOAATEIBHOIO COBETA O MOCTYNHBIINX B HabJoJaTe/bHBIH
COBET IPEMJIOKEHHAX M BBIACHAET 3aUHTEPECOBAHHOCTh KaXJOrO0 M3 UIEHOB B
PacCMOTPEHHMH U PEIICHHH BOIIPOCOB, YKA3aHHBIX B NPEIIOKEHUAX;
- OCYIIECTBIAECT PETHCTPALHIO WIEHOB HAOMIOAATEIEHOTO COBETA IIPUHUMAIOIIMX YUACTHE B
3acelaHuH;
- IO pyKOBOACTBOM IIpefice/iaTeNns HaloaaTeIEHOrO COBETa BeJEeT MPOTOKOJ 3aceJaHHi,
OCYILECTBJIAET KOHTPOJIb 3a UCIIOJIHEHHEM PeLICHUH HalII01aTeIbHOrO COBETA;
- BBIIOJIHAET NOPYYECHHUSA Ipeaceaares HabaoaaTeIbHOTO COBETa;
- OCYILIECTB/ISET KOHTPOJ 3a OpPraHHU3allHOHHBIM M TEXHUYECKHUM IPOBEJIeHHeM 3acejlaHui
Ha0IIOJaTEILHOTO COBETA;
- OpraHu3alus BeJICHHUS 3allUCH X0Ja 3acefaHuii HablloJaTeIbHOrO COBETA, B TOM YHCIIE, C
coriacys MPUCYTCTBYIONINX YICHOB, HA ay/IHO0-, BHICOHOCHTEIH;
- IOATOTOBKA IIPOEKTOB IPOTOKOJBLHEIX pPelIeHHiH;
- BeZIeHHE, O(OpPMIICHHE H MTONKCaHHe IIPOTOKOJIOB 3aceiaHuii HabIIOAaTeIBHOrO COBETa H
BBIITHCOK U3 IIPOTOKOJIOB 3aceJaHuil HabIIOMaTeIEHOTO COBETA;
- pacchUIKa JOKYMEHTOB, YTBEPXKICHHEIX HaOMIOAATEIEHEIM COBETOM;
- BBIIONHSET MHBIC IIOJTHOMOYHS, CBS3aHHBIE C OpraHH3alHell IeATEILHOCTH
HabIrI0aTeIEHOTO COBETA.
6). XxpaHeHHE JOKYMEHTOB H pacKphITHE HHPOpMauu o [ToMMKInHIKE, 2 HMEHHO:
-obecrieueHHne XpaHeHHs JOKYMEHTOB, IPEYCMOTPEHHBIX 3aKOHOAATEIHCTBOM PecyOmuku
Kazaxcran, B YcTaBe H HHBIX BHYTPEHHHX JOKyMeHTaX [IoMHKIMHUKY;
- MPEJNOCTABICHHE 3aKOHHBIM IIPEJCTABHTENSAM YIOIHOMOYEHHOrO oOprana (MECTHOIO
HCIIOJIHMTELHOTO OpraHa) JAocTyna K AoKyMeHTaM [IONMKIMHMKM B YCTAHOBJIEHHOM

MOpsAIKeE;



- OpraHu3alMs H3TOTOBJIEHHS KONHI JOKYMEHTOB IO TpeOOBAaHHIO YIOJTHOMOYEHHOTO
opraHa (MECTHOTO MCIIOJTHUTEIBHOTO OpraHa) H WIEHOB HalJII0JaTeIbHOTO COBETa;
- OpraHu3alMs IIOAIOTOBKH M CBOEBPEMEHHOH II0Ja4H YIOJHOMOYEHHBIM OpraHam
(ny6nnkaunn B YCTaHOBJIEHHBIX CIy4YasX) OTYETOB, COOOMEHNUH O CYIEeCTBEHHEIX (hakTax,
YBEIOMJICHHH, HHOM HH(pOpMAaLMH, OIeKaIIei pacKpbIThio [I0MHKIHHIKOI;
- ydYacTHe B axkTyauusauuu HHpopMmauuu oduupassHoro web-caiita IloJHMKIMHHKE B
HHTEPHETE.
7). opraHu3alysA B3aUMOJEHCTBHA MEKAY opranamu IlonMK/InHAKHA, B TOM 9HCIIE:

- y4acTHe B IOATOTORKE U pealM3alluy penieHuit o peopranuzanuu [Tonuknuauky;

- YBEJIOMIIEHHE KPEHTOPOB B CIIy4ae MPHHATHA PEIICHUA O peopraHu3anud [lonminHIKy;

-yd4aCTHE B HCKOBOH, IIpETEH3HMOHHOH paboTe M0 BOIpOCaM NPHUMEHEHHSA HOPM
3akoHozarenbcTBa Pecniy6muku Kazaxcran B 0651acTi KOPIIOpaTHBHOTO YIIPABIICHUS,

- HHBIX YCTaHOBIICHHBIX 3aKOHOAATEILCTRBOM KOPIOPATHBHEIX IPOLETYP.

IIpaBa n 00si3aHHOCTH ceKpeTaps Ha0IIOAATEJbHOIO COBETA

16. Cexperapps HaOmIOAATENLHOTO COBETAa IIPH OCYIIECTBICHHH CBOHX IpaB U HCIOJIHEHHH

o0s3aHHOCTEH NOIDKEH JeiicTBOBaTh B MHTepecax [IOMMKIHHHMKM, OCYIIECTBIATH CBOM IpaBa W

HCIIOJIHATE 0053aHHOCTH JOOPOCOBECTHO H Pa3yMHO.

17. Cexperapp HabIIOJaTEIFHOTO COBETA B MpeeiaX CBOel KOMIIETCHIMH BIIPABE:
l)zanpamuBare M NONy4YaTh y MOMKHOCTHBIX iuy IlonuknuHuku, pykoBomuTeneil ero
CTPYKTYPHBIX NOJpa3ieneHuit HHQOPMAIHIO H JOKYMEHTHI, HECOOXOAUMEIE IS BBITOJTHEHHS
BO3JIOXKEHHBIX Ha HETO 3a]1aY;

2) KOHTPOJIUPOBATH MCIIOJHEHHE PEIICHHH, IPUHATHIX YIOJTHOMOYEHHBIM OPraHoM (MECTHBIM
HCIIOJIHUTENBHBIM OPraHoM) U HalJIt0JaTelIbHBIM COBETOM;

3) mpennaraTb BONPOCHI B IIOBECTKY [HS 3aceaHWs HAOMIOJATEILHOTO COBETA H
HCIIOJIHHTENIBHOTO oprana [loMuKIHHuKHY;

4) moAroTaBIMBaTh U HANPaBIATh YIOJTHOMOYEHHOMY OPraHy (MECTHOMY HCHOJHHTEILHOMY
OpraHy) OTBETEl Ha €ro KOpPpPeCIOHAEHUMIO (B paMKax BOIPOCOB KOPIOPAaTHBHOIO
YIPaBlI€HMs); NPENOCTAaBIAT: MaTepHaNbl II0 BOMNPOCAM, BEIHOCHMBEIM Ha PacCMOTpEHHE
YIOITHOMOYEHHOMY  OpraHy (MECTHOMY  HCIIOJHUTEIBHOMY  OpraHy), JOKYMEHTBI
IToJMKITMHUKY, NOAJEKAUIME XPAHEHHIO, 3aTPAarHBAIOIIME HMHTEPECH YIIOJHOMOYEHHOI'O
oprasHa (MECTHOI'O MCIIOJHHUTEIBHOIO OpraHa), a TakXkKe MOATOTABIMBATH OTBETHI IO MHBIM
INOCTYNHBIIMM  BOIPOCAM B paMKaXx IIOJTHOMOYHMH, IPEIOCTAaBICHHBIX CEKPETapIo
Ha0JII0AaTeNbHOrO COBETa JeHCTBYIOMNM 3aKOHOAATEIECTBOM H BHYTPEHHHMH JOKYMEHTAMH
[TomHKITHHAKH;

S)3anpammBate HHpopMammioo y OamaHcomepxarens IlomuxiuHHKE 00 omepauusx,
3apeTHCTPUPOBAHHEIX B peecTpe OamaHconepxkarens IlonmknuuMKHM, a TakxKe HHYIO
HH(popMaIHIo U3 peectpa, Heodxoaumyro [lonmukuHuke;

6) mnpenoctaBiATh OanaHcOmEpXKAaTENO JOKYMEHTALHIO, CBA3aHHYI0 ¢ HMYIIECTBOM
INonuknuHAKE M HeoOXoAMMyIo OalaHCOIEPKATEeNO JUIl HaJUIeKAIIero BEJCHHS peecTpa
TTonukIHHUKH.

18. Cexperape HabmoaaTeIbHOrO coBETa 003aH:

1) ctporo cobmomate B cBoeil JeATEIBHOCTH HOPMBI M TpeOOBaHHA 3aKOHOJATEILCTBA
Pecny6mmxn Kasaxcran, ycraBa, Konekca xopnoparusHoro ynpapienus [IoMHKIMHAKE H
€ro BHYTPEHHHX JIOKYMEHTOB;



2) pYKOBOIACTBOBAThECA B CBO€H JEATENBHOCTH [EHCTBYIONIMM 3aKOHOJATEIbCTBOM,
pElIEHAsAMH  YIIOTHOMOYEHHOTO oOpraHa (MECTHOTO MCIOJIHMTENBHOTO OpraHa) w
HabmoxarensHOrO coBera IlonuknuHNKY;

3) HCTIOJIHATE MOPYYCHHS IpeceaaTelIs HabII0AaTeIbHOIO COBETA;

4) no TpeGoBaHUIO HAOMOAATEIFHOTO COBETA OTYMTHIBATECA O CBOCH JEATEILHOCTH IEPEN
HHUM;

5) mHpopMupoBaTh HaOmOHATENBHEIH COBET O BO3HHKHOBEHHH CHTYallWH. CO3JAOIIMX
yrpo3y HapyIICHHsA HOPM [ICHCTBYIONICIO 3aKOHOZATEIbCTBA, IIPaB YIOJIHOMOYECHHOTO
opraHa (MECTHOTO HCIIOJHHTEIBHOTO OpraHa), a TakK)X¢ BOSHMKHOBEHHS KOPIIOPATHBHOIO
KOHGIHKTA.

YciaoBus omaThl TPyAa H NPeMHPOBaHUSA ceKpeTaps Ha0MI0JaTEILHOIO
coBeTa

19. 3apabGorHas 1UIaTa CcekpeTaps HaOMOJATENBHOTO COBETAa OINPENEIETCA  CYMMOH
YCTaHOBJIEHHOTO TPYAOBBIM JJOTOBOPOM (JOMOJHHUTEIBHEIM COITIAIIEHHEM) JO/DKHOCTHOTO OKJIajia
W JPYrHX BBIUIAT KOMIIEHCAI[HOHHOIO M CTHMYJHpYIOIIEr0 XapakTepa B COOTBETCTBHH C
3aKoHOHATeIbCTBOM PecyOiuku Kasaxcran 1 HactoAmuM IonoxeHueM.
20. Haunucnenwe 3apaboTHOM IUTAaTBl NPOU3BOAUTCA B COOTBETCTBHH C Ta0eneM ydeTa
HCIONB30Banus pabodyero BpeMeHH. VYder (pakTuuecku OTpabOTaHHOIO  CEKpETapeM
HaOMIONATENbHOTO COBETA  BPEMEHH  OCYIUECTBISETCS  OTBETCTBEHHBIM  CTPYKTYPHBIM
noapazenenueM [lomuKIHHUKH.
21. IlopsAnok BEILIATH 3apabOTHOM IIATHl CEKPETapio HAOMIOIATEIBHOIO COBETA OIPENENIeTCs
BHYTPEHHUM JOKyMeHTOM [lONMWMKIMHMKM, PEryJIMpYIONIMM CHCTEMY OIUIATBI TpyJa INTATHBIX
pabOTHHKOB.
22. PasMep MOMKHOCTHOTO OKJIaJa M YCJIOBHS BO3ZHATPAXIEHHS CEKpeTaps HaOII0AaTelIbHOIO
coBeTa [TOJIMKIMHUKY, HE YCTaHOBJIEHHBIe HacTosmMM [looykeHHEM, ONpeaesioTca pelieHHEM
HabmoarensHoro copera [ToMuKIMHUKA.
23. o pemenuio HabmonaTensHOro coBeta [loMHKIMHAIKN cekpeTapro HabMmoJaTenbHOro CoBeTa
MOXKET BBIILUIAYMBATHCA IMPEMHSA IO pe3yibTaTaM €ro paboThl 3a OTYETHBIH KBapTajl, B Ciaydae
Ka4€CTBEHHOI0 M Pe3yJITATHBHOIO BBIMOJHEHHS UM CBOHX (YHKIIMOHANBHBEIX 00s3aHHOCTEH, B
pasMepe, He NPEeBBILAKOIIEM Pa3Mep OJHOrO JOKHOCTHOIO OKIIaza.
24. B vecTs mpa3AHOBaHHS HAI[HOHAIBHEIX, TOCYAAPCTBEHHBIX H NPO(eCCHOHANBHEIX Ipa3IHHKOB
B Pecy6rmke KasaxcTaH 3a cYeT SKOHOMHH cpeiacTB (oHAa omiatel Tpyna (aatee — ®OT)
JIOMyCKaeTCsl IPEMUpPOBaHUE ceKpeTaps HalbmoparenpHoro cosera IlonmMkiMHHKH B pasmepe,
COOTBETCTBYIOIIEM pa3Mepy MPEMHAIBHOH BBILIATEI MO TaKUM ClydasM pabOTHUKY
ITonuKIMHUKY C JOKHOCTHBIM OKJIaZ0M, SKBHBAJICHTHBIM JODKHOCTHOMY OKJIAJly CEeKpeTaps
HaOmonarenbHOro coseta. COOTBETCTBYIOINEE NPEMHPOBAHHE OCYIIECTBIACTCS HAa OCHOBAHHH
NpUKa3a pyKOBOJAUTENS HCIIOTHUTENBHOTO oprasa [lonuknuanky 1100 JIHIa, HCIIOMHAIOMIETO €ro
0053aHHOCTH.
25. IlpemmpoBanue cexperaps HaOMIOJATENBHOIO COBETA, IPENYCMOTPEHHOE HACTOALIMM
[TonoxenuneM, He IPOU3BOAUTCS B IEPHOJ HCIIBITATEIEHOIO CPOKA.
26. Cekperapio HaGIIOJATENFHOTO COBeTa I[IONMMKIMHMKA —OCYIIECTBISIOTCS JIOILIATEL,
NPEeOCTABIAIOTCS TapaHTHH M KOMIIEHCAIIMOHHBIE BHIILIATEI B pa3Mepax, MPeXyCMOTPEHHBIX
TPYZOBBIM 3aKoHoAaTenbcTBOM Pecnybnukn Kazaxcran.



27. Cekperapro HaOmomaTeJbHOTO coBeTa IIONHMKIMHMKH, NpomIeNmEMY HUCIBITATEIBHEINA CPOK
mu6o MpHHATOMY Ha paboTy 6e3 TakOBOTrO, MPH NPEJOCTABICHHH €XEToJHOI0 ONIavyHBaeMOro
TPYZOBOTO OTIYCKa BHILIAYHBACTCA IMOCOOHE Ha O3JOPOBICHHE B pasMepe IBYX JODKHOCTHBIX

OKJIaJZia OJIMH pa3 B TEUEHHUE KAJICHJAPHOT0 rojia.
28. Cekperapro HabmoaaTenbHOro coera [ToMKIMHUKM OKa3EIBaeTCA MaTepUalbHas OMOIIE 3a
cuer 3koHomuu cpeiacte @OT B pasmepe 30 (TpuIuaTh) MeCSUHBIX PacUETHBIX IOKa3zaTeleH.
MarepuanbHas IOMOLIb, NPEAyCMOTPEHHAs HACTOAMMM ITYHKTOM, OKa3bIBa€TCd Ha OCHOBAHHH
KOIIMH IIOATBEPIKAAIOUINX JOKYMEHTOB (CBHICTEIIBCTBO O POXKICHHH (YCHIHOBJICHHE/ YI09EPEHHE),
CBHJIETENILCTBO O Opake, CBHIETENILCTBO O CMEPTH) B CIEAYIOMKX CIydasX:

1) poxnenus (YCHIHOBIECHUS, yI0UEepEHHS) peOeHKa;

2) OpakocodeTaHHs CeKpeTaps Hab/IoAaTeNbHOIO COBETa;

3) cmeptH cympyra (CympyrH) cekpeTaps HaOJIoJaTelLHOrO COBETAa HIH €ro OMHM3KHX

POJICTBEHHHKOB (pOauTENei, neTell, yChIHOBUTENEH, YCHIHOBIIEHHBIX,

TIOJTHOPOJHEIX M HETIOTHOPOAHBIX OpaTheB H CECTED).
29. He mpeaycMoTpeHHBIe HacTosmuM [lomoskeHHeM BBIIATHI CEKPETApIO HAOIIOIATENBHOIO
COBETa, BKIIIOYAS HHBIE BH/BI BO3HArpa)KACHWIi, AOIUIAT, HanbaBOK, MpeMuil u japyrux ¢opm
MaTepHaTLHOTO IOOLIPEHHS B IEHEXKHOH WM HAaTypalbHOH QopMe, 3anpemarorces.

OGecneuenne AesiTeTLHOCTH CeKpeTaps Ha0/110JaTeJIbHOTO COBETA
30, B memsx mHamnexamero # 5¢d¢eKTHBHOro BBIIOJTHEHHS OOSI3aHHOCTEN, CEKpeTaphb
HaOMIOIAaTENNBEHOTO COBeTa JOIDKeH OBITh obecmedeH HEOOXOAMMBIMH  OpraHH3AIlMOHHO-
TEXHHYECKHMH YCJIOBHSMH, B YACTHOCTH:
1) Cekperaps HaOJIOIATEIBHOIO COBETA JIOJDKEH HMETh OTAENbHbINH KaOUHeT,
HaXOJAIMICS HEMOCPEJICTBEHHO MO MECTY HaXOXICHHS oduca IEHTpalIbHOrO ammapara
TTonMKITHHUKY;
2) pabouee MecTO Ccekperaps HaOMIOAATENIEHONO COBETa JO/DKHO OBITh 00ecnedeHo
HEPCOHATBHBIM KOMITBIOTEPOM;
3) Cexkperapy HaOMIOZATEIFHOTO COBETA JOMKEH OBITh obecmedeH HeoOXoauMoit
OPITeXHHKOM, celihoM, HecropaeMbIM METAUTHUECKHM IIKa(OM I XpaHeHHS JOKYMEHTOB,
a TaKoKe CIPaBOYHOM U INepHOANIECKOH THTepaTypoil.
31. PazmMep KOMaHIHMPOBOYHBIX PacxooB (CYTOYHBIE, PaCXObl 10 HAWMY XHJIOIO MOMEIICHHA,
pacxonpl MO MpOe3ay K MECTy KOMaHJUpOBaHHS M 00paTHO) Ui ceKpeTaps HalloJaTelbHOro
COBeTa oIlpefieNseTcs B COOTBETCTBHH C BHYTPEHHHMH JoKymeHTaMu [lomukmHauKy.

OTBeTCTBEHHOCTH CEKPETAPH HAGII0JATEILHOTO COBETA

32. Cexperaps HaOMIOJATETBHOTO COBETa HECET OTBETCTBEHHOCTH mepen Ilomuxmuaukolt 3a
yOBITKH, IpHuKHEHHBIE [loMuKnNHIKe ero BHHOBHBIMH AciicTBHAME (Oe3neiicTBHeM), B MOpAIKeE,
YCTaHOBJICHHOM JICHCTBYIOIINM 3aKOHOAaTeNbcTBOM PecyOnmku Kazaxcras.

33. 3a HeucHoNHEHNWE WIH HEHaAJeXallee HCIOJHEHHE CeKpeTapeM HaOJIoJaTeIsHOTO0 CoBETa
BO3JIOXKCHHBIX Ha Hero oOs3aHHOCTel, a TakXKe B CiIyyae BEBIABJIECHHS (DAKTOB HApyLIEHHS
TPYA0OBO# TUCIMIUIMHEL, [0 PEIICHHIO HaOMI0aTe/IbHOTO COBETa K CEKpeTapio HabJI0JaTeIbHOro
COBETa MPUMEHSIOTCS MEPhI B3ICKAHHUS B COOTBETCTBHH C TPYIOBBIM 3aKOHOAATEIBCTBOM.

34. Cekperapp HaOIIOJATENLHOTO COBETA HE BIpaBe pa3riialiaTh CBEJEHHS, COCTABISIONIHE
COIJacHO JCHCTBYIOMEMY 3akoHoAarenbCTBY PecrmyOmukum KasaxcraH ©W  BHYTpEeHHHM



nokymentaM [lONMMKIMHMKH KOMMEPYECKYIO TaliHy, a Takke HHYI0 KOHQHICHIMAILHYIO
HHpOPMaLHIO.

35. CexpeTaph HabIIOaTEILHOTO COBETA HE BIIPaBE HCIOIb30BaTh JOCTYIHYIO eMy MH(opManuio
OTPAHMYEHHOTO J0CTyMa O [IOTHKTHHHKE B IHYHEIX EX.

3ak/II04YHTENbHbIE MOJI0KEHHS

36. UcnonHeHne 00S3aHHOCTEH ceKpeTaps HaOJI0aTeIbHOTO COBETA, B CIIy4ae €ro OTCYTCTBHA,
OCYILIECTBIISIET JIUIO, KOTOPBI Ha3HA4YaeTcs 0 PEMICHHIO HAOMIONATENBHOrO COBSTA M3 WHCIA
pabotHuKOB [loMUKIHHHEKH.

37. Ecmm otTnenbHble ITyHKThI Hactosmero IlomoxkeHus BCTymaroT B IIPOTHBOpEYHE C
NeACTBYIOIAM 3aKOHOAaTeIbeTBOM Pecnybmuku KazaxcraH, 5TH IyHKTHI yTPAYyMBAIOT CHILYy U B
YacTH pETYIHPYEMBIX 3THMH IIyHKTAMH BOIIPOCOB CJIEAYET PYKOBOACTBOBATBCA HOpMaMH
JedcTBylonero 3akoHoiarenscTBa PecmyGnumkm  Kasaxctam 710 MOMEHTa  BHECEHMS
COOTBETCTBYIOLIMX H3MeHeHH# B HacTosmee [lomoxeHue.

Paspaborano:

JoKHOCTD ‘ Moanuck (0% (0]

Lieprtpy H L S Ipgoate 917




MNOJIOXKEHHUE

0 cexpeTape Ha0/110aTEJILHOI0 COBETAa
JIUCT O3HAKOMJIEHMS

Ne JInunas
®.1.0. JoxHOCTD IIpumeuanus
n/n NoANHCH
Bexmyxamber Mpencenarens
1 Mepyept Ha6ronarensHOro coBeTa //
Aru6aepa Dapuna Unen HabmonarensHoro “a
2 AGybakupoBHa coBera }
Baiicakanora kcd
Hypxaman UYnen HabnroparensHoro Aol b,
3 TerunbaesHa coBeTa ==
Kosxacosa Kopnoraun | Unen HabnonarenbHoro
4 MycanoBHa coBera %
Ibxapaemanuera
Hypokaman Unen HabmonarensHoro
L2l 2 ;&
5 KenricoBHa coBeTa




