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OO0mue moJI0KeHHus

1. Hacrosimee IMonoxenue pa3paboTaHO B COOTBETCTBUH C ACHCTBYIOMIAM 3aKOHOJATEIbCTBOM
PecnyOmuku Kasaxcran, YcTaBoM M HMHBIMH BHYTPEHHHMH JOKymMeHTamu KoMMyHaIbHOrO
rOCYapCTBEHHOTO NPEINPUSTHS Ha IIpaBe XO3AHCTBEHHOro BexeHUs «I'OpoJCKas IOIUKIMHEKA
Ne8» VO3 ropoma Anmarsl (ganee — IlonukinmHEKa) M ONpeAeNseT NOPSAOK HasHAYCHHUA H
JIEATENHLHOCTH CEKpeTaps HaO TI01aTeIbHOTO COBETA, €T0 CTAaTyC, MOTHOMOYHS ¥ KOMIETEHIHIO.

2. Cekperaps Ha0IIOIaTEILHOTO COBETA SBIAETCS PaGOTHUKOM [TOMMKIMHUKY, HE SBISIOIIMMCS
YeHoM HabII0aTeIbHOrO COBETA MO0 HUCIOMHUTENFHOr0 oprana IIoNMKIMHUKY, W UCTIONHSET
CBOH 00S3aHHOCTH Ha TIOCTOSHHOM OCHOBE B PEXHME IIOJIHOTO paboyero IHs.

3. Cexperapph HaO0IIOIATEIBHOTO COBETa OOECIIEYMBAET B3AaUMOAEHCTBHE MEXIy OpraHamMu
TMOMMKIMHUKA B COOTBETCTBHH C 3aKoHojarenbcTBoM PecryOnuku Kasaxcran, YcTtaBom
[lOMUKIMHMKYA, HAacTOSmuM I[lONOXKEHHeM H JPYTMMH  BHYTPEHHHMH 1OKYMEHTaMH
[TONMKIMHYMKY, a TaKKe PEIICHHSMH YIOJHOMOYEHHOTO OpraHa (MECTHOrO HCIOJHHUTEIBHOTO
oprana) 1 Habmoaare1pHOro cosera [1onMKIMHuKY.

4. Bo m3bexaHue BO3SHHKHOBEHMS KOH(JIMKTa MHTEPECOB CEKpPETaph HAOIIONATEN5HOTO COBETa
MIMEET IPaBO COBMEMIATE CBOO JEATENBHOCTH C BHITONHEHHEM Apyrux ¢ynkumii B ITonuknnHuke
TOJIBKO € corjiacusi HabroaTe1bHOro coBera I1oMuKIMHUKH.

5. Cexperapp HaOIIOJaTEIBHOTO COBETa B CBOEH JEATENBHOCTH IOJOTYETCH H IIOAYMHEH
HEINOCPEACTBEHHO  HalmogarensHOMy  coBeTy IlomMkmMHEMKH B JMIE — IIpeacearens
HaOJIOAATENILHOTO COBETA.

6. Cexperaps HaOJIIOIATETHHOTO COBETA O0ECIEYMBAET BHIHECEHHE BOIIPOCOB Ha pacCMOTPEHHE:
YIOTHOMOYEHHOMY OpraHy (MECTHOMY HCIOJHHTEIbHOMY OpraHy), a TaKKe MOArOTOBKY H
IpOBEJICHHE 3aceaHuil HaboaTenbHoro cosera IlonuknuHuKy, obecreunBaeT GopMUpPOBAHUE
MaTEpHAIOB 10 BOIIPOCaM, BHIHOCUMBIM Ha PACCMOTPEHHE YIIOTHOMOYEHHOTO Oprana (MECTHOTO
HCIOJIHUTENLHOTO OpraHa), ¥ MaTEpHaTOB K 3acelaHHIO HaOIIOJAaTeNbHOIO COBETA, BENET
KOHTPOJIb 32 00ecrieueHueM JOCTyIa K HUM.

7. Cexperaps HAOMONATENBHOrO COBETA JUIs  OCYIIECTBICHHS CBOCH ICATEIBHOCTH
B3aMMOJIECTBYET CO BCEMH CTPYKTYPHBIMH monpasfeneHusAMH [IOJIMKIMHAKM H  €ro
JOJDKHOCTHBIMU JIMLIAMH.

Ha3snayeHue 1 0CBOOOXKIEHHE OT JOJKHOCTH ceKpeTaps Ha0JIl0AaTe/ IbHOI0

COBETA

8. Cexperaps HaOJIOJATEIHHOTO COBETA Ha3HAYAECTCS HA OCHOBAaHUM PEIICHUS HaOII0AaTEIbHOIO
coBeTa 00 M30paHUH CeKpeTaps HaOMIOAATENbHOIO COBETA, 10 IIPEACTABICHHUIO HCIIOIHUTEIBHOIO
oprana ITOMUKIMHMKA MO0 OJHOTO W3 WICHOB HabIIomaTelbHOro coBeTa IIoMUKIMHMKA.
HabmozarenpHEI COBET NMPHUHHMAET pPEIIEHHe MO KaHAWAAType ceKperaps HaOIroJaTelbHOro
coBeTa OOJIBIIMHCTBOM I'OJIOCOB OT YIaCTBYIOIIMX B COOTBETCTBYIOIEM 3aCEIaHHH.
9. K Kanauaary Ha JOJDKHOCTE CeKpeTaps HaOII0JaTeIbHOTO COBETA IPEABIBIIAIOTCA CICYIOLIIe
TpeOOBaHMUS:

1) BBICIIIEE FOPUANIECKOE /UM 3KOHOMUYECKOE 00pa3oBaHME;

2) HaJIMYHE OIBITA paboThl B 00JIaCTH KOPIIOPATHBHOTO YIIPABJICHHUS HE MEHEeE 2-X JIET,

3) Oe3ynpevHas AeoBas peryTais;

4) orcyrcrBue addummpoBaHHOCTH K IlonuknmHuKe, CBA3aHHOM C KOHTPOJIHPYIOIIAM

muoM 6o ¢ UcromautensHbpM opranoM IlonuknuHuky;



5) OTCYTCTBHE HEIIOT allleHHOM WM HECHATOW B YCTAaHOBJICHHOM 3aKOHOJATCIIHCTBOM

HOPSAKE CYJUMOCTH.
10. B oTHOImIEHNH KaXI0i U3 KaHIUIATyp B HAOIIOJaTeIbHBIN COBET AOJDKHA OBITh IIpe/ICTaBIcHa
creayromas nHGpopManus:

1) pamunus, M4, OTIECTBO KaHAMIATA, -

2) roz poXIEHHUS;

3) oOpasoBaHue, CIENHATFHOCTh IO IWIUIOMY (JHILIOMaM), CBEICHUS O MOBBIIICHUH

KBaTH(UKAIMA ¥ TPO(GECCHOHATBHOM NIEPENIOATOTOBKE;

4) cBeneHus 00 ombITe pabOTHI 3a IOCIECAHHUE S JIET;

5) cBeZeHMS O TOM, SBJISIETCS JIM KaHauaaT JmmoM, ahdummuposannbM [onuknuHuky;
11. C nunmoM, Ha3zHaYaeMEBEIM CEKpeTapeM HaOJromaTebHOro coBera IIoMMKInHNKH, 3aKITI09acTCs
TPYZOBOM IOrOBOp Ha CPOK, ONPE/IEICHHEI PEIEHHeM Ha0IoIaTeIbHOro coBeTa [1oMMKIIMHUKH.
12. TpynoBoit IOroBop C CeKpeTapeM HaOIIOJaTENbHOIO COBETA IOAMMCHIBACTCA OT HMEHH
IMomuxmuauku. TpymoBoif JOroBOp MODKEH IIPEAyCMAaTpUBAaTh OTBETCTBEHHOCTH CEKpeTaps
HaOJIF0ZaTe/IbHOr0 COBETA 3a pasriialieHHe WH(OpMAIH, COCTAaBIIIONIE B COOTBETCTBUU C
HOPMaMH JIEHCTBYIOIIEr0 3aKOHOIATeNbCTBA M BHYTPEHHMMH HOKyMeHTaMu [lomuKivHUKH
CIy)KeOHYI0 HIM KOMMEPYECKYI0 TailHy, a TakkKe O0O0J3aHHOCTb HHPOpMHUpOBATh
HaOMIOJAaTE/IbHBIA COBET O BO3HHKHOBEHHH OOCTOSTENBLCTB, B CHIY KOTOPBIX CEKpeTaphb
HaOJIIO[aTEILHOTO COBETA CTAaHOBUTCS adGUIMUPOBaHHBIM THIIOM [I0NMKIMHUKY.
13. HabGmonarensHbli coBeT IIOMMKIMHUKYE BIpaBe B J000€ BpeMs IPUHATE PELICHHE O
JIOCPOYHOM IIPEKpAIIEHHH MOJHOMOYHN ceKpeTaps HabmonaTensHOro cosera. JlocpouHoe
IpeKpanieHie TPYJOBOrO JOrOBOpa OCYWIECTBIAETCS B IOPAIKE, YCTAHOBJICHHOM TPYAOBBIM
JIOTOBOPOM H 3aKoHOoJaTebecTBoM Pecriy6nuku Kasaxcran.
14. Pemenne 0 Ha3sHAYEHMH HOBOTO CEKpeTapsi HaGJIIOAaTeILHOTO COBETA MOXET OBITh IPUHATO
OIHOBPEMEHHO C IPUHSITHEM PEIICHUS O JOCPOYHOM IPEKPAIICHUH MTOJTHOMOYHIA AEHCTBYIOMIETO
ceKkpeTapst HaOJII0JaTeIbHOTO COBETA.

@yHKIHH ceKpeTaps HaGJI0IaTeILbHOIO0 COBETa
15. K ocHOBHBIM (pyHKIIHSAM ceKpeTaps HabMoJaTeNnbHOr0 COBETa OTHOCHTC:
1) o6ecneuenne 3¢)(HpeKTHBHOCTH KOPIOPATHBHOTIO YIPaBICHHs, B TOM YHCIIE:
- ydactue B pa3paboTKe BHYTPEHHHX HOKyMEHTOB [I0MMKIMHMKY;
- B3aUMOJICHCTBHE CO CTPYKTYPHBIMH IOApa3ACICHUAMU H JODKHOCTHBIMU JIHIIAMH
TTOJTMKIIMHUKH C UEJIBI0 00ecTIeYeH sl UCTIOJTHEHH HOPM U TpeOOoBaHuUi 3aKOHO1aTENbCTBA
PecnyOnuku KaszaxcTan B 00JacTH KOPIIOPATHMBHOTO YIIPABICHHS, YCTaBa ¥ BHYTPEHHHX
JOKyMeHTOB [lomuKIIHHIKY;
- aHauM3 CJIOXKHUBIICUCS TPaKTUKHA KOPHIOPAaTHBHOTO YyIpaBieHUs B [lOJMHKIMHMKH,
pa3paboTKa MpeUIOKEHHUH 110 €€ YITydIeHHIO;

2) opraHu3ands MOJATOTOBKA ¥ OOECIIeYeHHE BBIHECEHHE BOIPOCOB HA DPaCCMOTPEHHE
YIOJIHOMOYEHHOMY Oprany (MECTHOMY HCIIOJHHUTEIPHOMY OpraHy) B COOTBETCTBHHU C
TpeGOBaHUAMM JEHCTBYIOIIEr0 3aKOHONATENBCTBA, YCTaBa M MHBIX BHYTPEHHHX
JOKYyMeHTOB [OJIMKITHHUKY, B TOM 4HCIIE:

- y4eT IPUHAMAEMBIX YIIOJIHOMOYEHHEIM OPTraHOM (MECTHBIM HCIIOTHHUTEIBHEIM OPraHoM)
pemreHuii ¥ HHPOPMHpOBaHHE WICHOB HAOIIOJATENIbHOIO COBETA O PEIICHHAX
YIIOJTHOMOYEHHOT'0 OpraHa (MECTHOTO HCTIOHUTENBHOIO OpraHa);




- peammsanus TpeOOBaHUM YIIOIHOMOYEHHOrO OpraHa (MECTHOIO HCIOJIHUTEIBHOTO
oprasa), HaOJIIOaTeJILHOTO COBETAa U MHBIX OpraHoB [IOMMKIMHUKY O BEIHECEHHH BOIIPOCOB
Ha PaCCMOTPEHHE YIIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIIOMHHTEILHOMY OpPraHy);
- y4eT IOCTYIAIOUINX TpeOOBaHMIA;
- MHQOPMHMPOBAHUE WIEHOB HAOJIONATENHHOTO COBETA O TPEOOBIHUAX YIIOIHOMOYCHHOTO
oprasa (MECTHOTO HCIIOJHUTEILHOTO OpraHa); :
- y4acTHE€ B MOATOTOBKE JOKYMEHTOB M HMH(OpMaluH, IOMLICKANHX HPEeTOCTaBICHHUIO
YIOJHOMOYEHHOMY OpraHy (MECTHOTO HCIIOJTHHUTEIRHOIO OpraHa);
KOHTPOJIb CBOCBPEMEHHOCTH IIOJITOTOBKA TAKUX JOKYMEHTOB;
- IPeJIOCTABJICHHE WiEHAM Ha0/II0JaTeIbHOTO COBETa, NOKHOCTHRIM JiniaM [lonuKMHuKy
BO3MOXKHOCTH 13HAKOMHTBCS C pEHICHHSAMH YIMOJHOMOYEHHOTO oOpraHa (MECTHOIO
HCIIOJIHUTEILHOTO OPraHa), IIOAr0TOBKa KOIMH PEICHUNH;
- KOHCyJIbTalus IIO éonpocaM, CBS3aHHBIM C MPOLEAYpOi BBIHECEHHs BOIPOCOB Ha
PACCMOTPEHHE YIIOTHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJNHHTEIBHOMY OPTaHy).
3) obecnieuenue paboTHI HAOIIOJATEIBLHOIO COBETA, B TOM YHCIIC:
- pa3BACHSET BHOBb W30OpaHHBEIM UIEHAM HaONIONATENbHOTO COBETAa JEHCTBYIONHME B
[ToMUK/IMHMKA TpaBHiIa JESTEIBHOCTH HaOMIONAaTeNbHOIO COBETA M HHBIX OpPraHoB
[TOMMKIMHUKY, OpraHM3alMOHHYK CTPYKTYypy IIONMKIMHAKA H HHYIO KHQPOPMALHIO,
UMEIOIEH 3HAUEHHE I HaJJIEXKAIIEr0 UCIIOJTHEHUS WIEHaMH HaOII0JaTeIbHOIO COBETA UX
00513aHHOCTEHH;
- OKa3aHHE COEHCTBHS IpENCENATEN0 HAa0MIOAAaTeIFHOTO COBETA B INIAHUPORAHUH PabOTHI
Ha0JII0IaTeIbHOTO COBETA; -
- cOOp NpeNIOKEHHH OT WIEHOB HAOMIONATENHHOTO COBETAa MO (DOPMUPOBAHHIO IUIAHA
paboTel HaOIIONATENBHOrO COBeTa M IPEICTAaBICHHE IIPOEKTa IuIaHAa  pabOTHI
HaOJTFOIaTEIEHOTO COBETA MPEACEAATENIO;
- HEIOCPEJCTBEHHOE YYaCTHE B IOJATOTOBKE IPOEKTa MOBECTKH OYEPENHOIO 3acedaHus
HaOJII0IaTETbHOTO COBETA B COOTBETCTBUH C NPEIOKEHUAMH,
TOCTYIMHUBIIMMH OT WICHOB HaOI0AaTENBHOIO COBETA;
- U3BEIIEHNE YWICHOB HA0IIOATEIFHOTO COBETA U IPUIJIAIICHHBIX JIMI[ O BPEMEHH M MECTE
MIPOBEJCHHUS 3aCEIaHus;
- MOJArOTOBKA M PACCHUIKA MaTEpHaJOB II0 BOIIPOCAM IIOBECTKH IHs, HEOOXOIMMBIX IS
IToMMKIMHUKY ¥ IPOBEACHHUS 3acelaHus HaOIro1aTeIbHOIO COBETA,;
- OATOTOBKA 3aIIPOCOB M OTBETOB Ha MMUCbMa OT UMEHH HaOJIIOAaTENBHOIO COBETA,;
- obecmeyeHne MPeIOCTaBlICHUs WieHaM HaOMIONaTEeNbHOTO COBETA 3allpallldBacMOM
uHopManuu o gesTeabHocTH [TonukmmHuKY;
- pacchUIKa WieHaM HalJIFoaTeIbHOTro CoBeTa OroJUIeTeHE ! I TOJOCOBAHHUS 11 IPUHATHS
pemenuii HaGIIOJAaTENBPHBIM COBETOM IPHHAMAEMBIX ITyTEM 3a09HOTO TOJOCOBAHMS; COOp
OroJUTETEHEM, 3aTI0THEHHBIX WieHaMn HabmoaTensHoro coBera,;
- Opd TPOBEICHHH 3a0YHOrO 3acelaHHsd HaOIIOJATENbPHOTO COBETa — IOATOTOBKA
OroiTeTeHell IS 3a09HOTO TOJIOCOBaHHs, O0eCIeuYeHHe pacChUIKH OrouieTsHed M cOop
IOJyYEHHBIX OIOJUIETeHeH, a Takke IIOABEICHHE HTOrOB TIOJIOCOBAaHMS 110 BOIPOCAM
IIOBECTKH JHS 3aceJaHus HaOII0AaTeIbHOIO COBETA.
- IOABOAMT HTOTH TOJIOCOBAHHS, TPUHUMAEMBIX IIyTEM 3a0YHOIO TOJOCOBAaHUS,
o(hopMIIeHHE pELICHNS 3a09HOT0 3aceaHus HabII0JaTeIbHOIO COBETA,;
- B ClydYae HEOOXOAMMOCTH JOBOIMT J0 COTPYZHHUKOB IIOMMKIMHHKHM HHPOpMAIHMIO O
IPUHATHIX PEIICHUAX Ha 3aCCaHUuIX HaOI0aTeIbHOTO COBETA;




- OCYIIECTBIISIET KOHTPOIIb 32 MCIIOHEHUEM aJ(PECHBIX PENICHUI HAaOIOAaTeIbHOIO COBETa;
- MOJy4eHHE B CTPYKTYPHBIX IMOApa3feneHusIX IIoNMKINHUKYM ¥ [IPeIOCTaBICHUH YiIeHaM
HaOJIIOaTEIbHOTO COBETA HEOOXOAMMBIX JOKYMEHTOB M HMHGOpPMalMH O JIEATEILHOCTH
ITomuKIUHUKY;

4) obecrieueHUE XpaHEHHE: -
- IIPOTOKOJIOB 3aceJaHui HaOJIIOaTENBHOTO COBETA,
- peleHni HAGIIOAATEIBHOTO COBETA, IPHHAMAEMBIX IIyTEM 3209HOT'O TOJIOCOBAHMU;
- OloiieTeHeil U TONOCOBaHHMS, HAaIpaBICHHBIX B HAOMIOAATENBHBIA COBET WICHAMH
HaOJIOAATEIFHOTO COBETA JUIS TNPHHATHS pEIICHUH, NPHUHMMAEMBIX IIYyTEM 3a09YHOTO

roJIOCOBaHMUS;
- BeleT YYeT M XpaHeHHe BXOJsmell JOKYMEHTAIHIO M KOMUH HCXOASINEH HOKyMEHTAIuH

Ha6J'II'OIIaTeJII>H01"O COB€Ta,
- YU€T U JOBCIACHHUEC OO CBCACHHUS yJaCTBYIOINUX B 3aCceJaHuH YJICHOB Ha6JIIOI[aTCJ'H>HOFO

coBeTa MHPOpPMAIMK O TNOCTYNHMBIIMX OT OTCYTCTBYIONIMX YICHOB HAOIIOAATeIBHOTO
COBETA MMCHMEHHO HM3JI0)KEHHEIX MHEHHH IT0 PaCCMaTPHUBAEMBIM BOIIPOCAM ITOBECTKH JTHSL.
5) B X0/ie MPOBEICHHUS 3aCeIaHUs OCYIIECTBIISIET:
-y4eT, MOCTYMAlOIUX B HAGNIONATENBHBI COBET IPEMIOKEHUA O IPOBEACHHU €ro
3acefaHMii ¥ BOIPOCOB, MOCTYHAOIUX IS PACCMOTPEHHS H PEUICHHs HaOIoJaTeIbHbIM
COBETOM;
- pacrpe/eNseT MOCTYNHUBIINE BOIPOCH! IO HANIPABICHUAM JEATENLHOCTH, B KOTOPBIX TaKue
BOIPOCEI BO3HUKIM ¥ TPeOYIOT CBOEr0 pEIIEHHs, COOOIIAeT DpeAce/aTelo
HaOJII0IATEBHOTO COBETA O IIOCTYNHUBIINX BOIIPOCAX; .
- OIIOBEINAET BCEX WIECHOB HaGIIONATENHLHOTO COBETA O NOCTYNHMBIIMX B HaOIIOAaTEIbHBIIA
COBET IPEIOKEHUSIX ¥ BBISCHACT 3aMHTEPECOBAHHOCTh KAKIOr0 M3 WICHOB B
PacCMOTPEHMH ¥ PEIICHUH BOIIPOCOB, YKa3aHHBIX B IPEIIOKECHHSIX
- OCYILIECTBIISET PETUCTPALMIO WICHOB HAOIIOATEIFHOTO COBETA IPUHUMAIOIIKX YIACTHE B
3acelaHuu;
- II0JI PYKOBOJCTBOM IIpeJceaare/is HaOMoAaTeIbHOrO COBETa BEJET MIPOTOKOJ 3aceIaHui,
OCYILECTBJISIET KOHTPOJIb 32 HCIIONIHEHUEM PEIIeHNH HaOM0AaTeNbHOrO COBETA,
- BBIIOJIHSAET MOPYIEHHUS IpeceaTe s HabmoaaTeaIbHOrO COBETA;
- OCYLIECTBJISET KOHTPOJIS 32 OpraHU3alMOHHBIM M TEXHHYECKUM IIPOBEICHUEM 3acelaHuit
Ha0II0IaTEILHOrO COBETA,
- OpraHmM3anys BeICHHUS 3alliCH XOJa 3acelaHuii HalJIroAaTeIbHOIO COBETA, B TOM YHCIIE, C
corjacus MPUCYTCTBYIOIIMX WICHOB, Ha ayAUO-, BUICOHOCHUTEIH;
- IOJTOTOBKA MPOEKTOB IMTPOTOKOJIBHBIX PEIICHHH;
- BeJIcHUe, 0OpMIICHIE U OANICaHNe IPOTOKOIOB 3aceJaHui HaOII0JaTeNLHOTO COBETA U
BBIMKCOK U3 MPOTOKOJIOB 3acejaHuii HabmoaaTeIbHOIO COBETA,
- pacchUIKa JOKYMEHTOB, YTBEPIKIEHHBIX HaOMIOJaTEIbHBIM COBETOM;
- BBIIOJNHAET WHBIE IIOJIHOMOYMS, CBS3aHHbIE C OpraHU3alMedl JIeATEIbHOCTH
Ha0JII0JaTeIbHOTO COBETA.
6). XxpaHeHHE TOKyMEHTOB U packpbiTie HHpopmanuy o [lomukivHuke, a HMEHHO!
-o0ecIeueHre XpaHeHus JOKYMEHTOB, IIPeLyCMOTPEHHBIX 3aKOHOIaTeIbCTBOM Pecnybuku
Kasaxcran, B YcTaBe u HHBIX BHYTPEHHHX JOKYMEHTaX [10THKINHUKY;
- IpeIOCTaBJICHHE 3aKOHHBIM IIPEICTABUTENAM YIOIHOMOYEHHOIO Oprasa (MECTHOro
HCIIOJHHUTEILHOTO OpraHa) JOCTyma K JOoKyMeHTaM IIOJHKIMHHKH B YCTaHOBJICHHOM
MOPSIZIKE;



- OpraHu3alMs HW3TOTOBJICHHS KONHMA JOKYMEHTOB IO TPeOOBAaHHMIO YIOJTHOMOYEHHOIO
oprada (MECTHOTO HCIIOJHHTEIBHOTO OPTraHa) ¥ WICHOB HaOIIONaTEILHOTO COBETA,;
- opraHuzanys IOATOTOBKH M CBOCBPEMEHHOH IIOJayl YIOJHOMOYEHHHIM OpraHam
(myOMUKaIUy B YCTAHOBIEHHBIX CIy4asX) OTYECTOB, COOOIIECHHMI O CyIECTBEHHBIX (aKTax,
yBEJIOMIIEHHIA, MHON HH(OpMAINH, HOoAIeXaIeH pacKpeITuio [Tonygmuamnkoii;
- y4acTMe B aKTyanmsaumu uHpopmamuu odurmansHoro web-caiita Tlommkmuuukn B
HHTEpHETE.
7). opraHu3anus B3auMoIeHCTBHA MEXAY OpraHaMi II0JMKIMHAKY, B TOM YHCIIE:
" - y4acTHe€ B IIOATOTOBKE M peaTH3aliy PeleHHH 0 peopranu3anuy IlomukmmHuKy;

- YBEIOMJICHHE KPEIUTOPOB B CIIy4ae IPUHATHS PEIIEHHUs 0 peopranusanuu [ToyMKIMHIKY;

-y4acTHE€ B HCKOBOM, IPETEH3HOHHOH paboTe IO BONpOCaM MNPUMCHECHHS HOPM
3aKoHozaTenbcTBa Pecy6nuku Kasaxcran B 06;1acTi KOPIOPATHBHOTO YIPABICHU;

- UHBIX YCTaHOBJICHHBIX 3aKOHOATEIbCTBOM KOPIIOPATHBHEIX MPOLIETYP.

IIpaBa 1 00513aHHOCTH ceKpeTaps Ha0JII01aTeILHOIO COBETA

16. Cexperapp HaOMIOAATETBHOTO COBETAa NPH OCYIIECTBICHMH CBOMX IpaB U HCIOJIHEHHH

00s3aHHOCTEM JOJDKEH JeiicTBOBaTh B MHTEepecax IIONMKIMHUKY, OCYNIECTBIISATE CBOM IIpaBa M

HCIIOJIHATH 00SI3aHHOCTH JOOPOCOBECTHO U Pa3yMHO.

17. CexpeTaps HabIIOAAaTEIFHOTO COBETA B Ipeeiax CBOEH KOMIIETEHIIMH BIIPaBeE:
1)3ampamuBate ¥ IONy4aTh y MODKHOCTHBIX JHI IlonMMKIMHWMKH, DYKOBOAUTENEH €ro
CTPYKTYPHBEIX [OJpa3eieHuit HHPOPMaLUIO B JOKYMEHTHI, HEOOXOUMBIE UL BBIIOIHEHHUS
BO3JIOXKEHHBIX Ha HETO 33/1ayY; '
2) KOHTPOJIMPOBATEH UCIIOJHEHHE PEIICHHUIA, MPUHATHIX YIIOTHOMOYEHHBIM OPTraHOM (MECTHBIM
HCIIOTHUTEILHBIM OPTaHOM) M HabJII01aTeIbHBIM COBETOM;

3) mpemiaraTh BONPOCHI B IIOBECTKY JHS 3acelaHMs HaOMIONATENbHOIO COBETA H
HCTIOJIHUTEIFHOrO oprana [[oMKIHHIKY;

4) moAroTaBIMBATh U HANPaBJIATh YIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIIONHMTEILHOMY
Oprany) OTBETHI Ha €ro KOppecHOHJeHNIWIO (B paMKax BOIPOCOB KOPIIOPaTHBHOIO
yIpaBJIeHUs); NPEAOCTaBIATh MaTEpPHUaIBl II0 BOIPOCAM, BBHIHOCHMBIM Ha pacCMOTPEHHE
YIIOMHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHHUTEIBHOMY  OpraHy), JOKYMEHTHI
[MonukIMHUKY, MOJUIEKAIINE XPAaHEHWIO, 3aTPardBarOIME HHTEPECH YIOIHOMOYEHHOIO
opraHa (MECTHOTO MCIIOJIHUTECJIBHOTO OpraHa), a Taioke IOATOTaBIMBATH OTBETHI 110 MHBIM
NOCTYNMBIIMM BOIpOCaM B paMKax IIOJIHOMOYMH, IIPEAOCTABIEHHBIX CEKPETapro
HaOJIFOAAaTEIFHOTO COBETA ACHCTBYIONIMM 3aKOHOAATEIbCTBOM U BHYTPEHHUMH JOKYMEHTAMH
IomuknuHuKY,

5)3ampammBare uHpopMamuio y Oamanconepxartens IlomuknuHukM 00 omepanusx,
3apETUCTPUPOBAHHBEIX B peecTtpe Oamanconepxkarens IllomMkiuHuKE, a TaKkKe HHYIO
uHpopMaIHIo U3 peectpa, HeoOoxoauMyro IlouKIHHIKE;

6) mpemoCTaBIATh OallaHCOACPKATEeMIO JOKYMEHTAIMIO, CBA3aHHYI0 C HMYIIECTBOM
IMonMMKIMHUKA B HeoOXoAuMyIo OaaHcoJepXkaTemio IS HaIIekalllero BEIeHHsS peecTpa
ITonuknuHUKMY.

18. Cexperaps HabIIOAATETBHOTO COBETA 00SI3aH:

1) crporo cobmogaTh B CBOEH AEATEIBHOCTH HOPMBI H TpeOOBaHHSA 3aKOHOJATEIbCTBA
Peciy6nuxu Kaszaxcran, ycraBa, Kogekca xoprnopaTHBHOTO yrpasiIeHHs [I0IHKIMHHKY H
€ro BHYTPEHHHX JIOKYMEHTOB;




2) pYKOBOICTBOBAThCS B CBOCH JEATENBHOCTH JEHCTBYIOIIMM 3aKOHOAATENBECTBOM,
pEIIEHMAMH YIOJHOMOYEHHOr0 oOpraHa (MECTHOTO MCIIOJHHUTEIFHOTO OpraHa)
Ha0.1roAaTeNIbHOro coBeTa I lonuKInHNKY;

3) MCTIOJIHATE MOPYYEHUS MpeceaaTer s HabIoaaTeIbHOIO COBETA,

4) mo TpeGoBaHUIO HalIIOATETFHOTO COBETA OTYMTHIBATHECA O CBOGH NEATENHHOCTH IEepeX

HUM;
5) uHpOpMHpOBAaTE HAOMIONATENBHBIH COBET O BO3HMKHOBEHHM CHTYallHii, CO3TalOIIHX
yIpo3y HapyLIeHHs HOpM JEHCTBYIOIIETO 3aKOHOJATENbCTBA, IPAB YIOIHOMOYEHHOTO
opraa (MECTHOTO HCIIOJHHUTEIBHOTO OpraHa), a TakKe BO3HMKHOBEHHUS KOPIIOPATHBHOIO

KOH(INKTA.

VYeiaoBHs 0ILIaTHI TPY/AA H PEMHPOBAaHHUS ceKpeTaps Ha0I0JaTeJIbLHOTO

COB€TAa
19. 3apaboTHas I[uIaTa CceKperaps HaONIOAATeNBHOTO COBETA ONpPENENsIeTcs CyMMOM
YCTAHOBJIEHHOTO TPYAOBEIM JOTOBOPOM (JOIOTHUTENBHBIM COIVIAIICHUEM) HODKHOCTHOTO OKJIaja
U JpPYTHX BBIUIAT KOMIIEHCAIMOHHOTO M CTUMYIHPYIOUIErO XapakTepa B COOTBETCTBUH C
3aKoHOaaTenbcTBOM PecryOmuku Kasaxcran u HactosmuMm Ionoxenuem.
20. Hauncrienue 3apabOTHOM IUTAaTHl IPOM3BOJUTCA B COOTBETCTBHH C TabeneM ydera
HCIIONB30BaHMs  pabod4ero BpeMeHH. Yd4eT (akTHUeCKH OTpabOTaHHOIO  CEKpeTapeM
HaOJTIOaTeIFHOTO  COBETa BPEMEHH  OCYIIECTBIAETCA  OTBETCTBEHHBIM  CTPYKTYPHBIM
noapasaeacHueM [IoIuKINHUKA.
21. Iopsiaok BBIILIATHI 3apaOOTHOM IUIATHl CEKpETaplo HAaOIIONATENBLHOIO COBETA onpez[ensIeTc;i
BHYTPEHHUAM JOKYMEHTOM [IONMMKIMHUKY, PEryNUpPYIONIMM CHCTEMY OIUIaTHI TpyAa IITATHBIX
pabOTHUKOB.
22. Pa3Mep JO/DKHOCTHOTO OKJIaJa M YCJIOBHS BO3HAIPaXKIEHMSA CEKpeTaps HaOIroaTebHOro
coBera [IoNMKIMHNKY, HE YCTaHOBJIEHHBIE HacTOAMMM [lo0XKEHHEM, OIPENEISIOTC PEIICHHEM
HabJII0aaTeIbHOrO coBeTa [10MKINHNUKY.
23. Mo pewennto HabmrOHaTENEHOrO coBeta [IONMUKIMHAKY CEKpeTapio HabMoAaTeNbHOTO COBETA
MOXET BBILIAYHBaThCS MPEMHS [0 pe3yiabTaTaM €ro paboThl 3a OTYETHBIM KBapTal, B Cly4ae
KaueCTBEHHOTO ¥ pPe3yJIbTATUBHOIO BBIIOJHEHHS UM CBOMX (YHKIHMOHAIBHBIX O0sS3aHHOCTEH, B
pa3Mepe, He MPEBBIIAIONIEM pa3Mep OJHOTO JODKHOCTHOIO OKJIaza.
24. B yecTh pa3HOBaHKs HAHOHAIBHEIX, TOCYAapCTBEHHBIX U MPOGECCHOHANBHBIX IPa3THUKOB
B Pecniy6nuke KasaxcraH 3a cyeT S5KOHOMHH CpeACTB ¢oHaa omiarhl Tpyda (nasee — ®OT)
JIOIyCKaeTCs IPEMHUpPOBaHME CeKpeTapss HaOmojarenbHoro copera IlonuknumHuKH B pasmepe,
COOTBETCTBYIOIIIEM pa3Mepy IpeMHAlIbHONH BBHILIATHI 10 TaKUM cCiydasM DPabOTHHKY
[TOMMKIMHAKY ¢ JOJDKHOCTHBIM OKJIAZIOM, SKBUBAJIEHTHBIM JODKHOCTHOMY OKJIaqy CEKpeTaps
HaOmomaTenpHoro copera. COOTBETCTBYIONEE NMPEMUPOBAHUE OCYIIECTBIACTCS Ha OCHOBAaHHM
IpHKa3a PyKOBOAMTENSA HCIOJHUTEIBHOrO opraHa [TonukiIuHuKY JIH00 1A, HCIIOIHSIOIIETO €r0
0053aHHOCTH.
25. IlpemupoBaHme cekpeTaps HaOIIOJaTENbHOTO COBETa, INPEAYCMOTPEHHOE HACTOSIIUM
ITonoxeHueM, He IPOU3BOJUTCS B IIEPHOJ] HCIIBITATEIBHOTO CPOKA.
26. Cexperapio HaOmOmaTeIsHOro0 coBeTa [IONMKIMHMKM — OCYINECTBISIOTCS  JOIUIATE,
IPEIOCTABIISAIOTCS TapaHTHHM M KOMIICHCAIMOHHBIE BBIIIATHI B pasMepax, IPeayCMOTPEHHBIX
TPYAOBBIM 3aKOHOIaTENbCTBOM Pecnybnuku Kasaxcran.




nokyMeHTaM IIONMKIMHMKA KOMMEPYECKYIO TaliHy, a TakkKe HMHYI0 KOH(HUIEHIMATbHYIO
HHGOPMALHUIO.

35. CexpeTaps HabIIOATENBHOTO COBETA HE BIIPaBe HCIONB30BATh JOCTYIHYIO €My UH(OpMaNiIo
OrpaHMYEHHOr0 A0cTyna o [T0NMUKIMHUKE B IMYHBIX LIEIAX.

3aK/JaI04YHTeIbHbIE MOJI0KEHUS

36. UcnonueHue o0s3aHHOCTEH cexpeTapsl HaOMIOAaTEIbHOIO COBETA, B CIy4Yac €ro OTCYyTCTBHA,
OCYIIECTBISET JIULO, KOTOPHI HA3HAYaeTCS MO PEIICHHIO HaOJII0IaTEIbHOTO COBETA M3 4HCIA
paboTHuKOB [l0MMKINHKKH.

37. Ecim oThaensHBIE IYHKTHI Hactosmero IlonokeHus BCTYIAlOT B IPOTHBOpPEYHE C
JEACTBYIOIUM 3aKOHOaTeIbcTBOM PecryOnmku Kasaxcrad, 3TH IMYHKTBI YTPaYUBAIOT CHIy U B
YacTH pETYJIHPYEMBIX 3THMH IIYHKTaMH BOIIPOCOB CJIEAYET pPYKOBOICTBOBATbCA HOPMaMM
JeicTByIOIIEr0  3aKoHOjaTrenbcTBa PecrmyObmuxm  KasaxcramH 10  MOMEHTa  BHECCHMSA
COOTBETCTBYIOIIMX U3MEHEHUH B HacTosee [lonoxenue.

Pa3paboTano:

JlokxHOCTH IMogmuceh ®UO
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MNOJOXEHME

0 ceKpeTape HA(.II0AATEILHOI0 COBETA
JHUCT O3HAKOMJIEHWS

Ne JInunas
®.1.0. J{0.TKHOCTH IIpumeuanus
n/n MOANMHCh |0
Bexmyxamber | IIpencenarens -
1 Mepyept HabnroxarensHOro copeTa y /ﬁ/
Arubaera ®apuia Ynen Hab:roaaTes1sHOroO “A
2 AOGybakupoBHa coBeTa 1 }
Baiicakanosa ool
~ y 4B 12
Hypxxaman ’LI.'IEH HalmroaatensHoro A2, 7. ]
7
3 TerunOaeBHa coBeTa

Koxacosa Kopsioraun | Yaen HaGarozarensHoOro

4 MycaHoOBHa cOoBeTa .
[

Jxapaemanuesa
Hypxaman Y:en HabmoaatensHOro éﬁ A
5 JKeHbicoBHa coBeTa Sl ER /S
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MHOJOXEHME

0 CEKpeETape Ha0/1107aTEeJIBLHOI0 COBETA
JUCT PETUCTPAILIMA N3MEHEHUNA

Homepa OcnoBanne i | /laTa BBeJeHUS IMognuck Ipumeuyanue
3aMeHeHHbIX JIHCTOB BHECEHHS H3MeHeHus OTBETCTBEHHOLQ
H3MEHeHMii JHIA




